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Note to all Presenters
· All poster presenters must register for the symposium and submit abstracts. Authors accepted for presentation will be notified as soon as possible.

· Poster abstracts should be submitted via email as a Word attachment only to HPB_symposium@hpb.gov.sg (please save document filename as the name of the presenter) no later than 31 July 2006.
· Please also ensure that you comply with the specifications mentioned in Guidelines for Submission of Abstracts and Posters for each submission.

	Guidelines for Submission of Abstracts and Posters



	GUIDELINES FOR SUBMISSION OF ABSTRACTS
1. All abstracts must be submitted in electronic format in any version of Microsoft Word.
2. Abstract specifications are as follows:
· Paper size: A4 Portrait
· Font size: 10 point, Arial
· Single spacing
· Maximum of 300 words
3. Authors’ family names (in full), name in initials, institutions, cities and countries should be listed immediately beneath the abstract title, typed in upper and lower case and single-spaced without using full stops. The presenter’s name is to be underlined. (Please see below for sample of abstract)

4. The text of the abstract must include the following section headings in bold print:

· Purpose

· Methods

· Results

· Conclusion


	GUIDELINES FOR SUBMISSION OF POSTERS

1. Size of Poster Panel Board: 100cm (H) x 65cm (L), so please ensure that your printed posters should not exceed 91cm (H) x 63cm (L). 
2. Authors are responsible for the display and removal of their posters at the respective location. The Organising Committee will not be liable for any loss or damage to the posters during the display.
3. Presenters are required to stand by their poster board (s) on the scheduled day and time. A 5-minute presentation will be required during poster evaluation.
4. When preparing text and illustrations, please note that the posters will be viewed from a distance of 1 metre.
5. Presenters are required to put up their posters by 12 noon, on 26 August 2006.
6. Prizes (in the form of cash vouchers) will be awarded for the 2 best posters:
· 1st Prize - $150 cash voucher

· 2nd Prize - $100 cash voucher
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