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Logging into HCS Online

1. For step by step guide on creating an account and logging in to the HCS Online, please refer to the
User Guide to HCS online Log in Page found at the link below.

https://www.hpb.gov.sg/docs/default-source/default-document-library/user-guide-to-hcs-online-
log-in-page.pdf?sfvrsn=cbb6ea72 0

2. After logging in, depending on your role, you will see either of the screens below.
Proceed to HCS Online application by clicking ‘Click Here’

Landing page after Organisation Administrator (OA) has successfully logged into the system.

U/ Singapore Government
Health Integrity « Service « Excellence
Promotion

/‘ Boar‘d Contact FAQ  Feedback HPB

Home  Organisation Management  User Management X TESTing ~

ABOUT ACM-FOCOS

The Food Composition System Singapore (hereafter called the HPE) is a
food and nutrition repository that provides data to HPB users, Nutrition
/ Health Professionals, Food Industry and General Public.

This ACM application will control and manage the authentication access

to FOCOS system for organisation users.

PleasejClick Hereflto access FOCOS

22 23 24

Click here to proceed to HCS Online
application

Landing page after non OA user has successfully logged into the system.
[/ Singapore Government
I;!realt’hd_'_ Integrity « Service « Excellence
// ‘.5 Board | Contact FAQ  Feedback  HPB

ABOUT ACM-FOCOS

The Food Composition System Singapore (hereafter called the HPEB) is a
food and nutrition repository that provides data to HPE users, Nutrition
/Health Professionals, Food Industry and General Public.

This ACM application will control and manage the authentication access

to FOCOS system for organisation users,

Please] Click Herd] to access FOCOS

ERLREA) 27
202 g Click here to proceed to HCS Online

application
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3. You will be directed to the page as screenshot here, where you would able to create a new
application, submit an amendment or artwork.

L/
Health
' Promation
Board

APPLY HCS

*
Welcome, tan tan

[Logout]

Home * Application Management

Application Management

= Search (Click to expand/collapse)

Brand Name: | |

Product Name: | |

Application No: | |

Application Type: All hd

[ Search |[ Reset Search Criteria || Create New Application |

Display records per page

S Stage -
L Application Submitted
A
Application No Brand Product T 1 2 3 a 5 Date
HCS172653 testck Mangola New 23 Mar 2017
g © @ ¢ ©
HCS172654 testck fruty New 23 Mar 2017

Food Composition System Singapore (FOCOS)
All rights reserved.
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To Submit A New Application

1. Under the “Apply HCS” tab, there are 5 stages for a HCS product application and a History Profile
tab.

L/
Health
/ ' Promotion

Board

-
Welcome, tan tan |
[Logout]

APPLY HCS

Home » Application Management » Edit Application

Edit Application

[* denotes mandatory field]

Product Category || Nutrient Values/Lab Report || Product Label ArtWark || License Agreement | Advertising Material | History Profile

Stage 1: Product Category

This is where you indicate the Brand name and Product name for the product you are applying HCS
for and the product category and sub-category it falls under.
Please ensure the Brand and Product name is as exact as possible.

Stage 2: Nutrient Values/Lab Report

This is where you key in the nutrient values and submit the lab report for your product.

Stage 3: Product Label Artwork

This is where you upload the packaging artwork of your product for HPB's approval. You may upload
the product packaging after your product has been approved at Stage 2.

Stage 4: Licence Agreement

This is where you will accept the Licence Agreement, if your product is approved to carry the HCS.
The Brand name and Product name that you entered in Stage 1 will be displayed here.

Please make sure you have a Bearer and Witness assigned.

Stage 5: Advertising Material

This is where you upload the poster, TVC and any other publicity materials of your HCS product for
HPB’s approval.

History Profile:
This is where you view the details of the application process.

Note:

e For new applications, companies are required to complete and submit Stage 1 (Product
Category) and Stage 2 (Nutrient Values/Lab Report).
e For companies with artworks ready for approval may choose to complete and submit Stage 1

to Stage 3 (Product Label Artwork).
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2. The status of each of the stages are represented by colour buttons

Stage
@ - Approved L s
_ - Pending action or amendment -
@ -Rejected. You have to resubmit a new application e @
L
®

For example, the screen shot below shows all the Stages are pending action or amendment.

S Stage =
L Application Submitted
Application No Brand Product & e a 5 = = = S
HCS172653 testck Mangola New 23 Mar 2017
g © @ ¢ ©
HCS172654 testck fruty New 23 Mar 2017

v Vv v @

Food Composition System Singapore (FOCOS)
All rights reserved.

3. To create a new application, click on “Create New Application”.

*

Welcome, tan tan
[Logout]

Home * Application Management

Application Management

= Search (Click to expand/collapse)

Brand Name: | |

Product Name: | |

Application No: | |

Application Type: All hd

[ Search |[ Reset Search Criteria i| Create New Application |I/
Display records per page

Click here to create new application

L Application Submitted

Application No Brand Product & e a 5 = = = S

HCS172653 testck Mangola New 23 Mar 2017
g © @ ¢ ©

HCS172654 testck fruty New 23 Mar 2017

Food Composition System Singapore (FOCOS)
All rights reserved.
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4. You will be directed to the page below. This is Stage 1, Product Category.
. . : 7 s 1 &
Health ' r’
Promotion
Board

APPLY HCS

Home = Application Mansgement = Submit New Application

Submit New Application

[* denotes mandatory field]

Product Category

* Brand Name: | |

* Product Name: | |

* Place of Manufacture: [Singsgore ~|
* Product Type:

HCS-Healthier Choice Symibol

* Product Category: [~Select Categony-- |

* Product SubCategory: —Select SubCategory-—-

; Fizams chieck this o if your product is in powdsr form, & recipe mis, pasie, sauce and etc.
[ Reconstituted product oy carmple, Mk powtler, bouillan, 3-in-1 coffes.
* Product Description:

{For sxamgle, Product mame:
AEC Bimuits.

Erothuct Description: Whalz mesl
at biscuits with imuin)

For the following HOS sub-categories, plzss= indicshe the pereentage of ju

Ingredients Listing

. ; . Enter the full ingrabent fist in d=scending oro=r i.e. highest to lowest weight. I the
Ingredient Name: 1 ingretiert iz = whale-grain, pl=s== check the Whols-grain Ingredsent bo:
Whaole-grains Ingredient: O

Amount/Composition/Percentage: : o

Go to next step

April 7, 2017 7



Submission - Stage 1: Product Category

1. It is important to key in the exact Brand Name and Product Name.

e If your application is approved, the Brand Name and Product Name keyed here will be

displayed as submitted in the Licence Agreement.

L/
Health
Pramotion

Board

Welcome, tzn tan
[Logout]

APPLY HCS

Home = Application Management = Submit New Application

Submit New Application

[¥ denotes mandatory field]

Product Category

* Brand Name: | |

* Product Name: | |

B Ty T T feToereTE ot
* Product Type: HCS-Heslthiier Chaice Symbs
* Product Category: [~Select Category— v

* Product SubCategory: —-Select SubCategory-- v

) Flaams fimck this oot if your preduct is in powder ferm, = recips mis, pasis, ssucs and ste.
O Reconstituted product £ =xarmzl=, Milk powder, bouillon, 3-in-1 coffes.

* Product Description:

For the following HCS sub-catageries, plesss indicete the percentags of juics
{For =xamgle, Product mame: cortent:

AEC bizmuits. 1) Fruit juice

Protuct Description: Whelz meal 2) Vegetabiz juic

at Bizzuits with imuin) 3) Juic= drinks

Ingredients Listing

- ; . Enter tie full ingretbent fist in descending order i.=_ highest to lowest weight. If the
Ingredient Name: 1 ingregient iz = whale-grain, pl=az= izck the Whle-grain Ingredeert bo:.
Whale-grains Ingredient: O

Amount/Composition/Percentage: : *

Tips: Please note that once this Stage has been approved, all information keyed in, including Brand

Name and Product Name cannot be changed.

April 7, 2017 n



2. Please determine and select the relevant Product and Product Sub Category.

e You may refer to the Healthier Choice Symbol Nutrient Guidelines available online for
examples of products under each category

L/
Health
Promotion
Boa

rd

Welcome, tan tan
[Logout]

APPLY HCS

Home » Application Mansgement » Submit New Application

Submit New Application

[* denotes mandatory field]

Product Categary

* Brand Name: | |

* Product Name: [ |

* Place of Manufacture: [Singapore ~|
- Product Tyoe: [HCS V] Heessicaithic: Choice oyt

* Product Category: [~=elect Category— |

* Product SubCategory: —Select SubCategory— %

. Pizaz= chack this o if your predust is in gewdsr farm, @ resips mis, paste, saues and ste.
O Reconstituted product ¢y =xamgle, Milk powder, Bouillon, 3-in-1 coffes.

* Product Description:

For the following HOS sub-catagoris, plzass indicels the percentage of juics
{For sxamgle, Product mame: sart=nt:
BEC bimuits. 1) Fruit juice

Proguct Description: Whole meal
oet biscuits with inuln)

2) Viegetabie juic
3) Juic= drinks

Ingredients Listing

. ; . Enter the full ingregbent Fist in descending orosr i.e. highest to lowest weight. I the
Ingradient Nams: 1 ingretert iz = whale-grain, plass= check the Whol=-grain Ingredsent bo:
whaole-grains Ingredient: O

Amount/Compesition/Percentage: : o

April 7, 2017 n



3. For some of the product categories, e.g. Beverages category, you will be required to indicate if
your product is sweetened with non-nutritive sweeteners and the sweetener name.

e After selecting categories that required these information, the checkbox “Sweetened with
non-nutritive sweeteners” and the Sweetener Name box will appear

)

Welcome, tan tan

[Logout]

Home = Application Manzgement » Submit New Application

Submit New Application

[* denotes mandatory field]

Product Category

* Brand Name: | |

* Product Name: | |

* Place of Manufacture: |singapore v

* Product Type: HCS-Healthier Choice Symbal

* Product Category: |Beverages v|

“ Broduct SubCategory: |SweeEned drinks: Carbonated drinks o

Sweetened with non-nutritive sweeteners

* Swaeetenar Name:

Drinks contzining non-nutritive
sweetenars are not allowsd for
sale in mainstream schools.

Plaase chedk this box if your product is in powder form, a recipe mix, paste, sauce and etc.

[ reconstituted product  por example, Milk poveder, bouillen, 3-in-1 coffes,

* Product Description: For the following HCS sub-categories, please indicate the percentage of juice
[Far example, Product name: content:

ABC bizcuits, 1) Fruit juice
Product Description: Whole mea 2) Vegetable juice
oat biscuits with inulin 2) Juice drinks

April 7, 2017



4. Please check the checkbox for “Reconstituted product” if your product is in powder form, a recipe

mix, paste, or sauce. E.g. milk powder, bouillon, 3-in-1 coffee

e The “Preparation Method” box will appear. This is a required field only for reconstituted

products.

L/
Health
' Promotion

Board

APPLY HCS

Home » Application Management » Submit New Application

Submit New Application

.
Welcome, tan tan

[Logout]

[* denotes mandatory field]

Product Category ‘

* Brand Name: | |

* Product Name: I |

* Place of Manufacture: |Singapore V|
* Product Type: HCS-Healthier Choice Symbol
* Product Category: [--Select Category— M

> Product SubCategory: —-Select SubCategory— M

El 3 Please check this box if your product is in powder form, a recipe mix, paste, sauce and etc.
Reconstituted product  gor example, Milk powder, bouillon, 3-in-1 coffee.

Check on the Reconstituted
product checkbox if your
product is one. Otherwise, leave
it uncheck.

* Preparation Method: #

5. Please fill in the product description, with no more than 250 characters.

Preparation Method box will
appear. Please fill in the
preparation method.

Home = Application Management » Submit New Application

Submit New Application

Welcome, tan tan
[Logout]

[¥ denotes mandatory field]

Froduct Category

* Brand Name: | |
* Product Name: [ |

* Place of Manufacture: [Singapore ~|
* Product Type: HCS-Healthiier Choice Symbe
* Product Category: [~=elect Category— v

* Product SubCategory:

--Select SubCategory—-

) Phmaz= fimck this Bioo: i your produst is in powder frm, = recips mix, paste, ssuse and ste.
[ Reconstituted product o mearmle, Milk powder, bouilan, 3-in-1 coffee.

* Product Description:

{For mxamgle, Product name:
AEC pismits.

Froguct Description: Whle masl
et biscuits with inukn)

For the following HCS sub-cat=gories, plesse indicste the percentage of juics

Ingredients Listing

Limit Product Description to
no more than 250 characters

. ) ) Enter the full ingretbent fist in d=scending order i.=_ highest to lowest weight. If the
Ingredient Name: 1 ingretent is & whole-grain, pleas= cfieck the Whole-grain Ingredwent bme
Whale-grains Ingredient: O

I

Amount/Composition/Percentage:

April 7, 2017




6. To add ingredients (Please add the ingredient into the “Ingredients Listing” one by one, starting
with the ingredient of the highest composition/weight):

a. Keyinthe ingredient in the “Ingredient Name” box.
If the ingredient is wholegrain, please check the “Whole-grains Ingredient” box and enter
the percentage of wholegrains used in the “Amount/Composition/Percentage” box.

c. Ifthe ingredient is not wholegrain, please leave it uncheck.
“Amount/Composition/Percentage box” is not a required field for non-wholegrain

ingredients
e. Click “Add” to insert the ingredient.

Ingredients Listing

* Ingredient Name:

Enter the full ingredient list in descending order i.e. highest to lowest

|skimmed milk powder

weight. If the ingredient is a whole-grain, please check the Whole-
PR :

Whaole-grains Ingredient:

grain In b

1€

1. Check on this checkbox if the

Amount/Composition/Percentage:

L2 | ingredient is a wholegrain ingredient.

o
3.ClickAddto | &
insert the &

ingredient

Ingredient
Name

flour
whaolemeal flour

Total

Cancel | | Go to next step |

20

7. To remove added ingredients:

Otherwise, please leave it uncheck.

Whole Grain

2. Enter the percentage of wholegrain
if it is a wholegrain ingredient.
Otherwise, you may leave it blank.

a. Check the box against the ingredient that you want to remove

b. Click “Delete”.

Ingredients Listing

* Ingredient Name:

Whaole-grains Ingredient:

Amount/Composition/Percentage:

Add | | Delete]
o

A

Ingredient
Name

flour

whaolemeal

r

1. Check the box
beside the ingredient
that you want to
remove

Total

bp |

Enter the full ingredient list in descending order i.e. highest to lowest

|skimmed milk powder

weight. If the ingredient is a whole-grain, please check the Whole-

grain Ingredient box.

O
| | %
Weight (%) Whole Grain
No
20 Yes
20

2. Click “Delete” to remove the
ingredient

April 7, 2017



8. After all the ingredients are keyed in and added. Please click on “Go to next step” to go to the next

Stage.
Ingredients Listing

* Ingredient Name:

Whole-grains Ingredient:

Amount/Composition/Percentage:

B IngNr:rﬂ:ant

[l flour

= wholemeal flour
Total

Enter the full ingredient list in descending order i.e. highest to lowest

|skimmed milk powder

]

| | o

Yo

Weight (%)

20

20

Cancel || Go to next step

Click here to go to the Next
Stage

Whele Grain

| weight. If the ingredient is a whole-grain, please check the Whole-
grain Ingredient box.

April 7, 2017



Submission - Stage 2: Nutrient Values/Lab Report

1. To upload lab report at Stage 2,

a) Click “Browse” to select the lab report.

) ]

Welcome, tan tan
[Logout]

=

Y
APPLY HCS LA Renewal I Company Profile

Home * Application Management » Submit New Application

Submit New Application

[* denotes mandatory field]

Product Category || Mutrient Values/Lab Report

Application Mo: HCS172657 Application Date: 27 Apr 17

Brand Name: ABC

Product Mame: Low Fat Milk Place of Manufacture: Singapore
Product Category: Dairy Products Product SubCategory: Liquid milk (plain)
Product Type: HCS

Product Description: Low Fat plain Milk

Click on Browse to select
files to upload

* Lab Report and
Calculations :

{For Recips mixes, please I
attached the recipes

together with your lab
reports)

Browse... Upload | File Type:.pdf (up to 5 PDFs)

Nutrient Values

b) A dialogue box will pop up. Please select the lab report that you want to upload.
e The lab report should be submitted in PDF Format only
e You can only upload up to a maximum of 5 PDF files, no limit of file size

File Upload
Organize = B~ 0O @
| 4.7 Favorites |— -'I Desktop
T T — Shortcut
B Desktop | 471 bytes
& Downloads
. Downloads
=il Recent Places }‘ Shortcut
882 bytes
4 Libraries 1 T Recent Places
b [E Documents =5, Shortcut
L tes
o T s e 363 bytes
1> =] Pictures
- B8 videos
> ) Homegroup
478 Computer -
File name: - IALL Files (**) 'I

| Open | [ Cancel ]
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c) Click on “Upload” to upload your file.

Health

- A
APPLY HCS LA Renewal I Company Profile

Home # Application Management # Submit New App

Submit New Application

Welcome, tan tan
[Logowt]

[* denotes mandatory field]

Product Categery || Mutrient Values/Lab Report

Application Mo:
Brand Name:
Product Mame:
Product Category:
Product Type:

Product Description:

* Lab Report and
Calculations :

{For Recips mixes, please
attached the recipes
together with your lab
reports)

Nutrient Values

HCS172657
ABC

Low Fat Milk
Dairy Products
HCS

Application Date:

Place of Manufacture:

Product SubCategory:

Low Fat plain Milk

27 Apr 17

Singapore

Liquid milk (plain)

After selecting your file, click

Product Category | Nutrient Values/Lab Report | History Profile

Application Mo:

Brand Mame:

Product Name:
Place of Manufacture:
Product SubCategory:

Product Description:

{For mxample, Product name:
ABC biscuits.

Product Description: Whole meal
pat Discuils with inulin}

Lab Report and
Calculations:

(For Recipe mixes, pleasa
attached the recipes
together with your lab
reports)

HNutrient Values

on Upload
I Browse... Upload §File Type:.pdf (up to 5 PDFs)
| S—
HCS172657 Application Date: 27 Apr 2017
ABC
Low Fat Milk
Singapore Product Category: Dairy Products
Liquid milk (plain) Product Type: HCS
For the following HCS sub-categories, plesss indicats the percentags of juice

Low Fat plain Milk

ZEI Vegstable juics
3} Juic= drinks

Browse... || Upload |Fi|+=_I Type: .pdf {up to 5 POFs)

1) Lab Report of ABC Milk.pdf

Uploaded lab report
is displayed here

April 7, 2017
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d) If you want to remove an uploaded file, click “Remove”.

L/
Health
Promotion

Baard

APPLY HCS LA Renewal l

*

Welcome, tan tan
[Logout]

T A

Company Profile

Home * Application Management * Edit Application

Edit Application

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | History Profile

Application Mo: HCS172657 Application Date: 27 Apr 2017

Brand Mame: ABC

Product Name: Low Fat Milk

Place of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory: Liquid milk (plain} Product Type: HCS

P_rn-duct Description: Low Fat plain Milk For the following HCS sub-categories, pl=az= indicate the pero=ntage of juice
[For mxample, Product name:

content:
ABC bizcuibs. 1} Fruit juice
Product Descriplion: Whole meal } W able juice
oalt biscuils with inulin} 3} Juic= drinks

Lab Report and

Calculations: I Browse... || Upload |Fi|e Type: .pdf (up to 5 PDFs)
(For Recipe mixes, please
attached the recipss .
tuge:l:]r with your lab 1) Lab Report of ABC Milk.pdf | Remove ( CI|Ck Remove to remove an
repo

Nutrient Values UploadEd file

April 7, 2017 16



2. Please key in the nutrient values from the lab report into the box(es) below.

e The corresponding nutrient guidelines for the category the product is applying under will
appear.

e Besides the 9 core nutrients, nutrients that are part of the guidelines for the category the
product is applying under will appear.

e For example, the product used in this user guide is a milk product. Thus Calcium (not one of
the core nutrients) as one of the qualifying nutrients, will appear.

Nutrient Values

Nutrients {per 100g) {?ul:;:;:te T
ote:
Energy kecal - For products applying under the Snacks category and
Protein g Biscuits and Cr_ack.ers sub_—cabegcvryr please entar
Tat Ifat _ enargy ValI.IES In per serving.
o= =13 8 - For products applying under the Table Salt Category,
9 core Saturated fat g plezse enter sodium and potassium value in per gram.
nutrients Cholesterol |:| mg
Carbohydrate l:l g . . .
Distary fibre | P Va— Nutrient guidelines for the
Sedium mg category the product is
I Calcium ==130 mg app]ying under

The RDA for Calcium is taken at 800mg.
[Guidelines under review]

Qualifying nutrients not part

of the core 9 nutrients will
Add other nutrient

Nutrient Mame: [—Zelect Mutrient- W appear for the category the
Amaunt {per 100g}): product is applying under
Amount {100ml as reconstituted):

Unit: --Select Unit— w

[ Submit || Save as Drsft || Cancel |

e If your product is a reconstituted product and have check the checkbox for “Reconstituted
product”, the (100ml as reconstituted) column will appear. Please key in the reconstituted
values in this box.

Mutrient Values
Mutrients (per 100g) | (100ml as reconstituted) Nutrient Guideline MNote:

Energy el |- For procucts

. = applying under
Protein g 5 8 the Snacks
Total fat 6 2.4 q category and
Saturated fat B H

e ! Please key in the reconstituted
Trans fat ! o2 values in this box
Cholesteral 1 0.5 e
Carbohydrate serving.

] v 2 i gl For products
Dietary fibra 3 1 9 applying under
Sadium a0 40 == 120 mg | the Table Salt

_ Category,
Sugar 12 L <=8 9 please enter
sedium and
potassium value
Nn intenze cwestenars are allnwad in neadncks in per aram.

April 7, 2017



a. Please do not enter the units (e.g. g, kcal, mg, etc) into the boxes. Just numbers will do.

Nutrient Values
_ MNutrient
Nutrients {per 100g) Cuideline =
Energy 4 fecal - Far products applying under the Snacks category and
Protein 3.2 g Biscuits and Crackers sub-category, please enter
lues in per serving.
Total fat = snergy va P e
L =15 8 - Far products applying under the Tabls Salt Category,

Saturated fat 0.9 =] please enter sodium and potassium value in per gram.
Cholesterol l:l mg
Carbohydrate :
Ditary e ER— .
Sodium ms
Calcium =130 mg
The RDA for Calcium is taken at 300mg.
[Guidelines under review]
Add other nutrient

Mutrient Mame: [—Zelect Mutrient-- e

Amount {per 100g):

Amount {100ml as reconstitutad):

Unit: --Select Unit— »

Submit || Save as Draft || Cancel

b. If you would like to make claims (e.g. Low in Sugar, High in Vitamin C and etc) on the product
packaging, please add these nutrients to the Nutrient Values.
To add nutrient,
i.  Select the nutrient from the dropdown list in the “Nutrient Name” box.
ii.  Enterthe values in the “Amount (per 100g)” box.
iii. If your product is a reconstituted product, please enter the values in the “Amount
(100ml as reconstituted). Otherwise, please leave it blank.
iv. Click “Add”

Add other nutrient Click on the arrow to select
Mutrient Name: [Sugar VH .
Amount (per 1008): a8 the nutrient from the
Amount (100ml as reconstituted): drodeWn list to add
it g ~
=3

This milk product is not a
reconstituted product, thus

to leave it blank

[ Submit || Save as Draft ||E

Click “Add” to add the
nutrient to the Nutrient
Value table

April 7, 2017



v.  The added nutrient will appear in a table below.

Add other nutrient
Nutrient Name: [~Select Mutrisnt-- b
Amount (per 100g):
Amount (100ml as reconstitutad):
Unit: —Select Unit— »
Add || Delete
O Nutrient Name Amount (per 100g) Unit
O Sugar i3.8 a
(St [ Save o5 Draft | [ Conee | \ The.added nutrient will appear
in the table shown here
vi. If you want to remove the added nutrient, check the checkbox beside the nutrient

and click “Delete”.

Add other nutrient

Nutrient Mame: | --Select Mutrient-- ~

Amount (per 100g):

Amount (100ml as reconstitutad):

2. Click
“Delete”

Unit: —-Select Unit— »
Delete
O MNutrient Name Amount (per 100g) Unit
1 Sugar 12.8 g
Lactose 13.8 g
'\

1. Check the checkbox beside
the nutrient you want to remove

| Submit || Save as Draft || Cancel

c. Click “Submit” if you have finished keying in nutrients and ready to submit the application.

Add other nutrient

Mutrient Name: [—Zelect Mutrisnt— e

Amount (per 100g):

Amount [100ml as reconstitutad):

Unit: —-Select Unit— »
O Nutrient Name Amount (per 100g) Unit
O Sugar 12.3 a

Submit |[ Save az Draft || Cancel |

N\

Click “Submit” to submit the
application
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d. The status will changed to “Submitted” to indicate successful submission. The added
nutrient appear as one of the nutrients in the Nutrient Values table.

TEOTTS]
Nutrient Status: Submitted € Status changed to “Submitted”
Nutrient Values to show successful submission
Nutrients {per 100g) :u':;:;ﬁ:'; —
ote:
Enargy H keal - For products applying under the Snacks category and
Protein 3.2 g Biscuits and Crlack.ers subl-cabegory, please enter
Total fat _ energy values in per serving.
o= il =15 = - For products applying under the Table Salt Category,
Saturated fat 0.9 a please enter sodium and potassium value in per gram.
Trans fat 0.1 g
Chalesterol 4 mg
Carbohydrata 13.8 g
Dietary fibre D g
Secium m
Calcium 374 -= 130 Mg
Sugar 138 s | € Added nutrient(s) will appear here
after submitting the application
The RDA for Calcium is taken at 800mg.
[Guidelines undar review]
Nutrient Name Amount (per 100g) Uit
Sugar 13.8 a

The summary page will reflect Stage 1 and Stage 2 as pending for Action/Amendment (yellow
button).

L/
Health
' Promotion
Board

APPLY HCS

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Brand Name: [ |

Product Name: I J

Application No: I I

Application Type:  [All v

[ Search |[ Reset Search Criteria | [ Create New Application |

Display records per page

SN Stage >
ES Application Submitted
A
Application No Brand Product Ty 1 2 3 a 5 Date
HCS172657 ABC Low Fat Milk New [s € 27 Apr 2017

Status shows as pending
action/amendment

April 7, 2017




e.
please click “Save as Draft”.

If you are not ready to submit the application and would like to complete it at a later time,

Add other nutrient

Mutrient Name: [—Zelect Mutrisnt— e
Amount {per 100g):
Amount {100ml as reconstituted):
Unit: —-Select Unit— »
(| Nutrient Name
O Sugar 12.3

Amount (per 100g) Unit

a

[ Submit |[ Save as Drsft |[ Cancel |

N\

like to continue at a

Click “Save as Draft” if you would

later time

In the summary page, the application type will be shown as Draft.

[ ]
amendments for Stage 1 and 2.
e C(Click ‘Submit” when ready to make submission.
e After submission, no other amendments can be done.

Please click on the “Application no.” to continue your application. You may make any

Application Management

= search (Click te expand/collapse)

Product Name: | |

Application No: | |

Application Type:  pJ

Search || ResetSearch Criteria || Create New Application

Display 10 ~ records per page

Application o s 4 AWT,;C::M Application Tyl/lgerzav;/ti’l,l be shown as
HCS130109 AB cereal bar ¢ © 24 Sep 2013
HCS130108 Eas's Honey Cornflakes ® & o @ 24 Sep 2013
HCS130117 Milke 10 Oct 2013
H1513u115\ Saltess New ® & ¢ @ 24 Sep 2013
Click on the Application no. to New © ¢ @ 6 ¢ 24 Sep 2013
continue your application New ¢ © P 23 5ep 2012
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Submission - Stage 3: Product Label Artwork

If you have product packaging artwork with the HCS logo ready for approval, you may submit after
submitting Stage 1 and 2.

If you do not have the product packaging artwork ready, you may submit after Stage 1 and Stage 2 is
approved.

1. To go to the Product Label Artwork Stage, you can either

a) Click on the yellow button under Stage 1 or Stage 2.
b) Click on the Application No. (in this case click on HCS172657)

L/
Health
' Promotion
Board

APPLY HCS

Home » Application Management

Application Management

i= Search (Click to expand/collapse)

Brand Name: I |

Product Name: | |

Application No: I |

Application Type: All v

[ Search |[ Reset Search Criteria | [ Create New Application |

Display records per page

SN Stage =
ES Application Submitted
A
Application No Brand Product Ty 1 2 3 4 5 Date
HCS172657 ABC Low Fat Milk New © © 27 Apr 2017

c) Click on the Product Label Artwork tab

*

Welcome, tan tan
[Logout]

L/
Health
' Promotion
Board

APPLY HCS
Home » Application Management » Edit Application

Edit Application

[* denotes mandatory field]

| Product Category || Nutrient Values/Lab Report | Product Label ArtWork | History Profile

Application No: HCS172657 Application Date: 27 Apr 2017
Brand Name: ABC

Product Name: Low Fat Milk

Place of Manufacture: Singapore Product Category: Dairy Products
Product SubCategory: Liquid milk (plain) Product Type: HCS

April 7, 2017



2. Key in the package size you want to upload in the “Package sizes” box.

e Please do not key the units. Just the number, 250 will do.
e Select the units (ml, g and etc) from the dropdown list

#,
Health
[ Promaotion
Boa

rd

APPLY HES LaRenewal || Company Profile

Home *» Application Management » Edit Application

Edit Application

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | History Profile

Application Mo: HCS5172657 Application Date: 27 Apr 2017

Brand MName: ABC

Product Name: Lows Fat Milk

Flace of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory: Liguid milk {plain} Product Type: HCS

F‘_ru-duct Description: Low Fat plain Milk For the following HCS sub-categories, pleas= indicate the pero=ntage of juic=
(For exampls, Product name: content:

ABC biscuilts.
Product Descriplion: Whole meal
oat Riscuits with inulin)

Label ArtWorks

Please upload one artwork per package size
" Package sizes: |25U ||ITI| V| ("4 x 125g' or "125g")

* Attach Image: I Browse... I
File Type Supported: aspx;jpg:25:pnasipeg; (Max gy 5000 KB)

[ Detete Setecpe Packages) | Click the arrow and select the Units

: (ml, g, L and etc) from the
Key the package size. Numbers only. [Submit || Cancel | dropdown list
Please do not key the units (ml, g, L
and etc)
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3. Click “Browse” to select the artwork. Please only select Image files (e.g. JPEG). Maximum size is

5MB

4. Click “Add” to upload the artwork.

L/
Health
" Promaotion

Board G

= . )
LA Renewal l Company Profile

Home * Application Management # Edit Application

APPLY HCS

Edit Application

[* denotes mandatory field]

ABC biscuilts.
Product Descriplion: Whole meal
ot biscuits with inulin)

Label ArtWorks

Please upload one artwerk per package size

E50

* Packape sizes: | [mi

Browse... |[Add
+jpar25;:pnasipeg: (M

* Attach Image:

File Type Supported: =

Delete Selected Package(s) |

Product Category | Mutrient Values/Lab Report |m, History Profile
Application Mo: HCS5172657 Application Date: 27 Apr 2017
Brand MName: ABC
Product Name: Low Fat Milk
Flace of Manufacture: Singapore Product Category: Dairy Products
Product SubCategory: Liguid milk {plain} Product Type: HCS
F‘_ru-duct Description: Low Fat plain Milk For the following HCS sub-categories, pleas= indicate the percentage of juice
(For mxample, Product name:

content:

2) Vegetas

3) Juic= drinks

w| ("4 x 125g" or "125g")

= juics

: 5000 KB)

Submit || Cancel

/

2. Click “Add” to upload the artwork
|

1. Click “Browse” to select the artwork.
Please select only image files (e.g. JPEG).
The maximum size is 5MB.
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5. The uploaded artwork will appear in the below table.

Label ArtWorks

Please upload one arbwork per package size
* Package sizes: | ||m| Vl {"4 = 125g" or "125g")

* Attach Image: I Browsze. . || Add |
File Type Supported: aspx:jpg:25;png:jpeg; (Max Size: 5000 KE)

| Delete Selected Package(s) |

O Package(s) Statu

O 250 ml View History

The uploaded artwork will appear in
this table

Remark

Submit || Cancel

6. You may upload different package sizes.

Label ArtWorks

Plzaze upload one arbwork per packags size

* Package sizes: |1

[[L v {'4\>c1259' or '125g")

Browse... I

* Attach Image:
File Type Supported: aspx;jpg:25;png:jpeg:

[ Delete Selected Packageis) |

O Package(s)

O 250 ml View History

Download

Submit || Cancel \
Label ArtWorks You may upload different package sizes
Please upload one artwork per package size
* Package sizes: [ ”L VI (4 x 125g' or '125g")

 Attach Image: | Browse... |[Add |
File Type Supported: aspx:jpg;25;png;jpeg; (Max Size: 5000 KB)

[ Delete Selected Package(s) |
(]} Package(s)
O 1L View History
Od 250 mi View History

Remark

Submit || Cancel
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7. If you would like to remove the uploaded artwork,

a. Check the checkbox besides the package size you want to remove
b. Click “Delete Selected Package(S)

Label ArtWorks

Please upload one artwork per package size

* Package sizes: [ |[L v| ("4 x 125g' or '125g")

| Browse... |[Add |
File Type Supported: aspx;jpg:25;png;jpeg: (Max Size: 5000 KB)

= Attach Image:

2. Click “Delete
Selected Package(s) to
== remove

[ Delete Selected Package(s) | <€

O Package(s)

1

O 1L View History

/ Download

1. Check the checkbox
of the package size to View History
remove

[ Submit |[ Cancel |

Label ArtWorks

Please upload one artwork per package size
I HL VJ ("4 x 125g' or '125q")

* Package sizes:

| Browse... |[Add |
File Type Supported: aspx;jpg:25;png;jpeg; (Max Size: 5000 KB)

* Attach Image:

[ Delete Selected Packagel(s) |

O Package(s) Status Remark
O 1L View History
Download
O 250 ml View History m
Download

When ready to submit, Click “Submit” to submit uploaded artwork(s) to HPB for approval.

Submit || Cancel

"\ Click “Submit” to submit uploaded
artwork for HPB approval.
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8. The Status will show “Submitted” for successful submission.

Edit Application

[* denotes mandatory field]

Product Category | MNutrient Values/Laf Report

Product Label ArtWork | Lic=n=e Agre=ment | Advertizing Mate=risl | History Profile

HC5172657
ABC
Low Fat Milk

Application Mo:
Brand Name:
Product Name:

Place of Manufacture: Singapore

Product SubCategory: Liquid milk [plain)

Product Drescriptien:

(For example, Product name:
ABC bizcuits.

Product Description: Whole meal
oal biscuils vith irulin}

Low Fat plain Milk

3} Juic= drinks

Label ArtWorks

Please upload one artwork per package size

* Package sizes: | ||g Vl ("4 x 123g" or "125g")

Browse... Ilﬂl

* Artach Image:

[ Delete Selzcted Package(s) |

Application Date:

Product Category:
Product Type:

File Type Supported: aspx;:jpg:23:png;jpag; [(Max Size: 5000 KB)

27 Apr 2017

Dairy Products
HCS

O Package(s) Status

1L View History Submitted
Download

250 ml View History Submitted

Download

L/
Health
‘ Promotion
Board

APPLY HCS

Home » Application Management

Application Management

i= Search (Click to expand/collapse)

Brand Name: I |

Remark

Status will show “Submitted”
for successful submission

Product Name: | ]

Application No: I ]

Application Type: All

Button for Stage 3 will appear.
Yellow as it is pending for
action/amendment

[ Search ][ Reset Search Criteria | [ Create New Application |

Display records per page

SN Stage =
EO R Application Submitted
A
Application No Brand Product Ty 1 2 3 4 s Date
HCS172657 ABC Low Fat Milk New 27 Apr 2017

April 7, 2017
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Amendment - Stage 1: Product Category

An email notification will be sent out to inform the applicant if the stages have been approved,
rejected, or require amendment(s).

1. After receiving the notification email on amendments to be made to Stage 1, log into the system
and click on the “Application No.” or button for the Stage.

L/
Health

' Promotion
Board

APPLY HCS

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Brand Name: |

Product Name: |

Application No: I

Application Type: All v
Click on the Application No. to [iz]
access the application B
Application No Brand Product &
HCS172657 ABC Low Fat Milk

»
Welcome, tantan |
[Logout]

Click on the button for the
Stage that you want to access

Application Submitted
Type 1 2 3 -4 5 Date
New 27 Apr 2017
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2. The Product Category Status will show as “For Amendment” and the
amendment needed to be made.

“Remark” box will reflect the

m Nutrient Values/Lab Report | Product Label ArtWerk | History Profile
Application No: HC5172658
* Brand Mame: [2BC |
* Product Mame: [Milk: {Ptain) |
* Place of Manufacture: |Singapore Vl
* Product Type: HCS-Healthier Choice Symibel
* Product Category: |Dairy' Products Vl
* Product SubCategory: [Liquid milk (plain) v

[ Reconstituted product

For example, Milk powder, bouillon, 3-in-1 coffee.

* Product Description: Plain Milk
(For example, Product name: content:
ABC biscuits. 1} Fi
Product Description: Whol= meal ) Ve juic=
oat biscuils wilh inulin] 3} Juio= drinks

Plea== check this box if your product is in powder form, a recipe mix, paste, sauce and ebc.

For the following HCS sub-categories, pleases indicate the percentage of juice

For Amendment I
Please update ingredient list <
Ingredients (Enter the full ingredient list in descending order i.e. highest to lowest)

IF‘r[H:Iuct Category Status:

Remark:

Please refer to the “Remark” box on

the amendments to be made

Whele-grains Ingredient: O

* Ingredient Name: [ |

Armount/Composition/Percentage: | %%
(| Ingredient Name
O Milk

Total o

Amount/Composition/Percentage

Update || Cancel

Whole Grain

No Edit

April 7, 2017
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3. Check the checkbox of the ingredient that you want to make changes and click “Edit”

Product Category || Nutrient Values/Lab Report | Product Label Artwork | History Profile

Application Mo: HCS5172658

* Brand Mame: |ABC |
* Product Mame: [milk: (Pisin) |
* Place of Manufacture: |Sing§|pc|le vl

* Product Type: HCS-Healthier Choice Symbol

* Product Category: |Dairy Products V|

* Product SubCategory: |Liquid milk: (plain) ~

i Plaase check this box if your preduct is in powder form, & recips mix, paste, sauce and =t
[ Reconstituted product  ro; syample, Milk powder, bosilion, 3-in-1 coffes.

* Product Description: Flain Milk For the following HCS sub-cat=gories, pl=azs indicat= the parcentage of juics
(For example, Product name: content:

ABC bizcuits. 1} Fruit jui

Product Description: Whols meal 2} Vegetabl= juics

oal Biscuits with inulin} 3} Juio= drinks=

Product Category Status: For Amendment
Remark: Please update ingredient list
Ingredients {Enter the full ingredient list in descending order i.e. highest to lowest)

Whaole-grains Ingredient: O

* Ingredient Name: | |

Amount/Composition/Percentage: I:l o

Ingredient Name Amount/Composition/Percentage Whole Grain
Milk Mo Edit

T - “ 1

Updite
1. Check the checkbox of the 2. Click “Edit”

ingredient that you want to amend

April 7, 2017 30



4. The ingredient will then appear on the “Ingredient Name” box.

Product Category | Nutrient Walues,Lab Report | Product Label ArtWerk | History Profile

Application No: HCS5172658
* Brand Mame: |ABC

* Product Mame: [milkc {Pigin)
* Place of Manufacture: |Sing§|p0le

v

* Preduct Type:

HCS %| HCS-Healthisr Choice Symbsl

* Product Category: |Dair5-' Products

v

* Product SubCategory: |Liquid milk {plain)

W

[J Reconstituted product

Plea=e check this box if your product is in powder Torm, a recipe mix, paste, ssuce and =te.
For mxample, Milk powder, bouillon, 3-in-1 coffe=.

* Preduct Description:

(For example, Product name:
ABC Bimcuib=.

Product Descriplion: Whole meal
oak biscuits with inulin)

Plain Milk:

2} Vegetable juics
3} Juic= drinks

For the following HCS sub-cabegories, please indicate the percentage of juice
content:
1} Fruit juice

Product Category Status: For Amendment

Remark:

Whole-grains Ingredient:

Please update ingredient list

* Ingredient Name: [mitke

Amount/Composition/Percentage: |

1. The ingredient will appear in this

box.

2. You may now make the necessary
amendments.

3. You may also add in values to the
“Amount/Composition/Percentage”

box.

(| Ingredient Name
Milk
Total

Amount /Composition/Percentage

Update || Cancel

Whole Grain

Mo

April 7, 2017




5. Please make the necessary amendments and click “Update” to update the changes.

/

Product Category | Nutrient Walues/Lab Report | Product Label ArtWerk | History Profile

Application Mo: HCS5172658

* Brand Mame: [ABC |
* Product Mame: [Milk: (Plain) |
* Place of Manufacture: |Singapore V|

* Product Type: HCS-Healthier Choice Symibol

* Product Category: |Dairy Products V|

* Preduct SubCategory: |Liql.|id milk (plain} W

. Please check this box if your product is in powder form, a recipe mix, paste, ssuce and ebc.
[ Reconstituted product  ror meample, Milk pewder, bouilz, 3-in-1 caffes.

* Product Description: Plain Milk For the following HCS sub-categories, pleasz= indicate the percentage of juice
(For example, Product name: content:

ABC hiscuits. 1} Fruit juice

Product Description: Whole meal 2} Vegetalie juice

oak biscuits with inulin} ) Juic= drinks

Product Category Status: For Amendment
Remark: Please update ingredient list
Ingredients (Enter the full ingredient list in descending order i.e. highest to lowest)
Whole-grains Ingredient: O /
* Ingredient Name: |LE|IN Fat Milk ® |
Amount/Composition/Parcentage: | o

1. Please make the necessary
amendment.

You may also add in values to the
“Amount/Composition/Percentage”
box.

4

=

2. Click “Update” to

O Ingredient Name Amount/Composition/Percentage
Milk
Total (1]

update the changes. Update || Cancel

Whole Grain

No Edit

The changes will then be reflected in the table below.

Product Category Status: For Amendment
Remark: Please update ingredient list

Ingredients (Enter the full ingredient list in descending order i.e. highest to lowest)

Whale-grains Ingredient: O

The changes are reflected in

this tahle.

* Ingredient Name: | |
Amount/Composition/Percentage: | % /
ﬂd Delete

O Ingredient Name Amount / Composition/Percentage
O Lowe Fat Milk

Total o

Whole Grain

Mo Edit

Update || Cancel

April 7, 2017




6. If you need to add ingredient(s), key in the ingredient in the “Ingredient Name” box and click

llAdd”

Product Category | Nutrient Walues/Lab Report | Product Label ArtWork | History Profile

Application Ma: HCS5172658

* Brand Name: |ABC |
* Product Name: [Wilk: {Ptain) |
* Place of Manufacture: |Sir|g£lp0le V|

* Product Type: HCS-Healthizr Choice Symibel

* Preduct Category: |Dairy' Products Vl

* Preduct SubCategory: |Liql.|id milk: (plain} ~

[ Reconstituted product

For =xample, Milk powder, bouillon, 3-in-1 cofTee.

Remark: Please update ingredient list

Ingredients (Enter the full ingredient list in descending order i.e. highest to lowe

Please check this box if your product is in powder form, a recipe mix, paste, sauce and =c.

* Product Description: Plain Milk Far the follawing HCS sub-categories, pleass indicate the percentage of juice
(For example, Product name: content:
AEC bizcuits. 1) Fruit juice
Product Description: Whole meal Z) Vegstable juice
oal biscuits with inulin} 3) Juio= drinks
1. Add in the ingredient in this box.
Product Category Status: For Amendment

Whole-grains Ingredient: O
* Ingredient Name: [Calcium| ®

Amount/Compasition/Percentage: | | =& (

You may also key in
the composition here

O Ingredient Name Amount/Compaosition/Percentage Whole Grain
/ O Lows Fat Milk No Edit
2. Click “Add” to Toral °
add the ingredient.
gl Upcete
The added ingredients will reflect in the table.
Add || Delete
O Ingredient Name Amount /Composition/Percentage Whole Grain
O Lows Fat Milke Mo Edit
] Calcium No
Total [}
Update

April 7, 2017



7. Click “Update” to send the amendments for Stage 1 to HPB for approval.

Product Category | Nutrient Values/Lab Report | Preduct Label ArtWork | History Profile

Application No: HCS172658

* Brand Mame: |ABC |
* Product Mame: [Milk: {Plain) |
* Place of Manufacture: |Singap0le Vl

* Product Type: HCS-Healthier Choice Symbol

* Product Category: |Dairy' Products Vl

* Product SubCategory: |Liquid milk {plain) ~

. Please= check this box if your product is in popwder form, a recips mix, paste, ssuce and =fc.
U Reconstituted product  £o; aymmple, Hilk powder, bouillss, 3-in-1 coffes.

Product Category Status: For Amendment
Remark: Please update ingredient list
Ingredients (Enter the full ingredient list in descending order i.e. highest to lowest)

Whale-grains Ingredient: |

* Ingredient Name: | |

Amount/Compasition/Percentage: | %a

O Ingredient Name Amount /Composition/Percentage Whole Grain

Calcium Mo
ad

Total o

[ [Updae |

* Product Description: Plain Milk For the fllowing HCS sub-categories, pleas= indicat= the p=ro=ntag= of juice
(For exampl=, Praduct name: content:

ABC biscuits.

Product Description: Whole meal ] = juic=

oal biscuils wilh inulin) 3} Juic= drinks

O Lows Fat Milke Mo Edit

N

Click “Update” to submit to HPB for
approval

A dialogue box will appear to seek confirmation. Click “Ok” to submit to HPB.

Product Descriplion: Whole meal
oal biscuils with snulin)

Product Category Status: For Amer|
Remark: Please ug

Ingredients (Enter the full ingredi

| ok || Ccancel

Whaole-grains Ingredient: O
* Ingredient Name: |—
Amount/Compaosition/Percentage: | %%
["add 1 Delete |

~ FrOOUCT LeSCcnprion: Plain Milk: For the following HCS sub-cab=gories, pleas= indicate the pero=ntage of juice
(For example, Product name: content:
AEC biscuits. 1) Fruit juics

April 7, 2017
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A dialogue box will appear to confirm submission. Click “Ok”.

Lo o Qo H fi=ratalal

Message from webpage @

; l\ Record has been updated successfully.

8. The Product Category Status will change to “Re-Submission”.

Edit Application

[* denotes mandatory field]

Product Category || Nutrient Values/Lab Report | Product Label ArtWork | History Profile

Application Mot HCS172658

* Brand Name: |ABC |
* Product Name: [Milk: {Plain) |
* Place of Manufacture: Singapore ~

* Product Type: HCS | HCS-Haalthi=r Choice Symbsl

* Product Category: Dairy Products i

* Product SubCategory: Liquid milk (plain}) ~

N Please= check this bos if your preduct is in powder form, a recipe mix, paste, ssuce and =tc.
0] Reconstituted product  Foy aymmple, Milk pawder, bouilon, J-in-1 caffes.

* Product Description: Blzin Milk
(For exampl=, Product name:

ABC biscuits.

Product Description: Whole meal

oal biscuils with inulin}

Z} Vegetab
3} Juic= drinks

IF‘r[H:Iuct Category Status: Re-Submission I

Remark: Please update ingredient list

Ingredients (Enter the full ingredient list in descending order i.e. highest to lowest)

Ingredient Name Amount/Composition / Percentage Whole Grain
Calcium No
Low Fat Milk No
Total (1]

April 7, 2017
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Amendment - Stage 2: Nutrient Values/Lab Report

An email notification will be sent out to inform the applicant if the stages have been approved,
rejected, or require amendment(s).

Stage 1 has to be approved before HPB can send back Stage 2 for amendments.

1. After receiving the notification email on amendments to be made to Stage 2, log into the system
and click on the “Application No.” or button for the Stage.

L/
Health
/ ' Promotion
Board

APPLY HCS

»
Welcome, tan tan

[Logout]

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Brand Name: I l

Product Name: I ]

Application No: I I
Application Type:  [Al v Click on the button for the

Click on the Application No. to & ][ Create New Application |
access the application

Stage that you want to access

r page

ST Stage =
G Application Submitted
A
\Appllcahon No Brand Product Ty 1 2 3 a s Date

HCS172657 ABC Low Fat Milk New ® 6 P G 27 Apr 2017

April 7, 2017



2. The Nutrient Status will show as “For Amendment” and the “Remark” box will reflect the
amendment needed to be made.

,
Health
Promation

Board

APPLY HCS LA Renewal l Company Profile

Home #» Application Management = Edit Application

Edit Application

[#* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Profile

Application Mot HCS5172657 Application Date: 27 Apr 2017

Brand Mame: ABC

Product Name: Lows Fat Milk

Flace of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory: Liguid milk (plain) Product Type: HCS

P_rn-duct Description: Low Fat plain Milk For the fllowing HCS sub-cat=gories, pleazs indicate the pero=ntage of juice
(For example, Product name: :

BELC bimevits. )

Product Description: Wholz meal 2} Vegstable juice

ot Biscuits with inulin) 3) Juice x

Lab Report and
Calculations: I Browse. .. || Upload | File Type: .pdf (up to 5 PDFs)
(For Recipe mixes, pleasa
attached the recipes

together with your lab 1) Lab Report of ABC Milk.pdf

e

Mutrient Status: For Amendment I

Remark: Please i€ Please refer to the “Remark” box on
Nutrient Values the amendments to he made

April 7, 2017
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3. If the amendment needed is to amend the values in the Nutrient Values tables, you may amend

the values directly in the Nutrient Values table. After making the amendments, click “Update”.

Nutrient Values

Nutrients (per 100g)
Energy
Pratein 3.2
Taotal fat 1.0
Saturated fat 0.9
Trans fat 0.1
Chalesterol 4
Carbohydrate {39
Diatary fibre fi]
Sodium
Calcium
sugar

The RDA for Calcium is taken at 800mg.
[Guidelines under review]

Add other nutrient
Nutriemt Name:
Amount {per 100g):

Amount {100ml as reconstituted):

Unit:
O
D Sugar

Nutrient
(Guideline - Note:
2 - Far products applying under the Snacks category and
g Biscuits and Crackers sub-category, please enter
_ energy valuss in per serving.
=13 9 - For products applying under the Table Salt Category,
g please enter sodium and potassium value in per gram.
g
mg
=]
=]
mg
==130 mg
=]
[-Select Mutrient-- |
--Select Unit— v
Mutrient Name Amount (per 100g) Unit
12.8 g Edit
Update | Cancel

\

Click “Update” to submit to HPB for
approval

A dialogue box will appear to seek confirmation. Click “Ok” to confirm submission to HPB.

The RDA for Calcium is taken at 800m|
[Guidelines under review]

Add other nutrient
Mutrient Name:

Carbohydrats 13.9 g

Dietary fibre 1] =

Sedium BE Message from webpage IEI
Calgium 374

Sugar 13.8

:I Are you sure to submit the application to HPE?

Cancel

J |

Amount {per 100g):
Amount {100ml as reconstituted):

Unit:
|
O Sugar

|

L ]

—-Select Unit— v

Nutrient Name

Amount (per 100g) Unit

13.8 g Edit
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A dialogue box will appear to confirm submission. Click “Ok”.

Lo o Qo H fi=ratalal

Message from webpage @

; l\ Record has been updated successfully.

The Nutrient Status will change to “Re-Submission”.

Lab Report and
Calculations: I Browse... || Upload |File Type: .pdf (up to 5 PDFs)
{For Recipe mixes, pleasa
attached the recipss
together with your lab 1) Lab Report of ABC Millc.pdf
r\e@ﬂs]
Mutrient Status: Re-Submission I
Remark: Please amend
Nutrient Values
_ Nutrient
Nutrients {per 100g) Guideline Proen
Energy keal - For products applying under the Snacks category and
Protein 3.2 g Biscuits and Crackers sub-catsgaory, please entar
_ energy valuss in per serving.
Total fat [LE =13 4 - For products applying under the Table Salt Category,
Saturated fat 0.9 =] please enter sodium and potassium value in per gram.
Trans fat 0.1 g
Chalesteral 4 mg
Carbohydrate {39 o
Distary fibre fi] g
Secium ms
Calcium == 130 mg
Sugar o
The RDA for Calcium is taken at 800mag.
[Guidelines undar review]
Other Nutrient(s)
Mutrient Name Amount (per 100g) Uniit
Sugar 13.8 o

April 7, 2017 39



4. If the amendment is to upload additional lab report or upload an updated lab report, click
“Browse” to select the lab report.

Product Category || Nutrient Values/Lab Report | Product Label ArtWerk | History Profile

Application Ma: HC5172658 Application Date: 01 May 2017

Brand Mame: ABC

Product Name: Milk {Plain)

Place of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory: Liquid milk {plain) Product Type: HCS

Product Description: Plain Milk For the fllowing HCS sub-cat=gories, pleaz= indicat= the parcsntage of juics
(For mxampl=, Product name:

ABC biscuits.
Product Description: Whole meal
oal biscuits with inulin}

Lab Report and
Calculations: Browse... || Upload |Fi|e Type: .pdf (up to 5 PDFs)
{For Recipe mixes, please
attached the recipes

tﬂgetr';e]r with your lab 1) Lab Report of ABC Milk.pdf
repo
Mutrient Status: For Amendment
Remark: Please submit the correct lab report
Hutrient Values

Click “Browse” to select the lab report and “Upload” to upload the file.

Product Category | Nutrient Values/Lab Report | Preduct Label ArtWerk | History Profile

Application No: HCS5172658 Application Date: 01 May 2017
Brand Mame: ABC
Product Mame: Milk {Plzin)
Place of Manufacture: Singapore Product Category: Dairy Products
Product SubCategaory: Liquid milk (plain) Product Type: HCS
Product Description: Plain Milk ] Eoc tihe folloming HICE e beratenories clesss jndicates the percentage of juice
[For example, Product name: 1 CI' k ”B ”
ABC himcuibs.
Product I:.Iescl_ipt on .Wl’lule meal . Ic rowse to
pat wimeults wi fnulin) select the lab report
Lab Report and z
Calculations: I:ll'l of ABC Milk - parf 2.pc  Browse... I | Upload | File Type: .pdf {up to 5 PDFs)
{For Recipe mixes, pleass
attached the recipes
tﬂgetr';a]r with your lab 1) Lab Report of ABC Milk.pdf | Remove | 2. Click “Upload” to
repo .
Mutrient Status: For Amendment uDload the flle
Remark: Please submit the correct lab report
Nutrient Values
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The successfully uploaded lab report will be reflected below.

APPLY HCS LA Renewal l Company Profile W (& oY sal S

Home * Application Management *» Edit Application

Edit Application

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label Artwork | History Profile
Application Mo: HCS5172658 Application Date: 01 May 2017
Brand Name: ABC
Product Mame: Milk {Plain)
Place of Manufacture: Singapaore Product Category: Drairy Producks
Product SubCategory: Liquid milk {plain) Product Type: HCS
Product Description: Plain Milk For the following HCS sub-cat=gories, plea=z= indicat= the p=rc=ntag= of juic=
{For mxampl=, Product name: content:
AEC bizcuits., 1} Fruit juice
Product Description: Whole meal Z} Vegetable juic=
oal biscuils with inulin} 3} Juic= drinks
Lab Report and )
ot 2 | Browse... | [Upload | File Type: .pdf (up to 5 PDFS)
(For Recipe mixes, pleass
aﬂac:ed thehrecipeis ) 1) Lab Report of ABC Milk - part 2.pdf
together with your la .
remarte) 2) Lab Report of ABC Milk.pdf
Mutrient Status: For Amendment
Remark: Please submit the correct lab report
P I

April 7, 2017
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Click “Update” to submit Stage 2 to HPB for approval.

Lab Report and ) - .
Calculations: I Browse... I| Upload |FI|E Type: .pdf (up to 5 PDFs)
(For Recipe mixes, pleas=
sttached the recipes 1) Lab Report of ABC Milk - part 2.pdf
together with your lab 2) Lab Report of ABC Mill..pdf m
reports)
MNutrient Status: For Amendment
Remark: Please submit the correct lab report
Nutrient Values
Nutrients {per 100g) gul::;ﬁ:'; ey
ote:
Energy keal - For products applying under the Snacks category and
Protein 3.2 g Biscuits and Crackers sub-category, please enter
lues in per serving.
Tatal fat - enengy va P 9
o [LE =13 8 - Far products applying under the Tabla Salt Category,
Saturated fat 0.5 g please enter sodium and potassium walue in per gram.
Trans fat 0.1 o
Cholesterol Fl mg
Carbohydrate 5.9 g
Dietary fibre fi] o
Sodium mg
Calcium ==130 mg
The RDA for Calcium is taken at 800mag.
[Guidelines under review]
Add other nutrient
Nutrient Name: [-=elect Nutrient-- |
Amount {per 100g): | |
Amount {100ml as reconstitutad): | |
Unit: --Select Unit— W

N\

Click “Update” to submit to HPB for
approval

A dialogue box will appear to seek confirmation. Click “Ok”.

_ energy valuss in per serving.
Total fat [LE <=1.3 - Faor products applying under the Table Salt Category,
Saturated fat 0.5 = ! L L — - e in per gram.
Trans fat 0.1 Message from webpage
Chalesterol 4
Carbohydrate 5.9
Distary fibre 0 | Are you sure to submit the application to HPB?
Socium E— '
Calcium 187
The RDA for Calcium is taken at 800m [ QK ] [ Cancel

[Guidelines under review]

Add other nutrient
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A dialogue box will appear to confirm submission. Click “Ok”.

Message from webpage

§ lj Record has been updated successfully.

The Nutrient Status will change to “Re-Submission”.

Product Category

Application Ma:

Brand Mame:

Product Mame:
Place of Manufacture:
Product SubCategaory:

Product Description:

[For examples, Product name:
AEC bizcuits.

Product Description: Whole meal
oal biscuils wilh inulin}

Lab Report and
Calculations:

{For Recipe mixes, pleass
attached the recipes
together with your lab
reports)

Nutrient Values/Lab Report | Product Label ArtWork | History Profile

HC5172658 Application Date: 01 May 2017
ABC

Milk: (PFlzin)

Singapore Product Category: Dairy Products
Liquid milk (plain) Product Type: HCS

Plain Milk

I Browse... || Upload | File Type: .pdf (up to 5 PDFs)

1) Lab Report of ABC Milk - part 2.pdf
2) Lab Report of ABC Milk.pdf

| Nutrient Status:

Re-Submission |

[Guidelines under review]

Remark: Please submit the correct lab report
MNutrient Values
Nutrients {per 100g) gu'::j:ﬁ:';
MNote:
Energy keeal - For products applying under the Snacks category and
Protein 3.2 g Biscuits and Crackers sub-catagory, please enter
lues in per serving.

Total fat = Energy va F s

o= [LE =15 g - For products applying under the Table Salt Category,
Saturated fat 0.5 =1 please enter sodium and potassium values in per gram.
Trans fat 0.1 g
Cholesterol 4 mg
Carbohydrate 5.9 o
Distary fibre (i} e
Socium mg
Calcium ==130 mg

The RDA for Calcium is taken at 800mg.

April 7, 2017
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Amendment - Stage 3: Product Label Artwork

An email notification will be sent out to inform the applicant if the stages have been approved,

rejected, or require amendment(s).

Stage 1 and 2 has to be approved before HPB can send back Stage 3 for amendments.

1. After receiving the notification email on amendments to be made to Stage 3, log into the system
and click on the “Application No.” or button for the Stage.

L/
Health
' Promotion
Board

APPLY HCS

Home » Application Management

Application Management

i= Search (Click to expand/collapse)

Brand Name: | I

Product Name: I I

Application No: | I

Click on the Application No. to =

access the application

fia | [ Create New Application |

Display records per page

Application No Brand Product &

HCS172657 ABC Low Fat Milk

)

Welcome, tan tan

[Logout]

Click on the button for the
Stage that you want to access

Application Submitted
Type 1 2 3 4 5 Date

Neis Apr 20
Ne ® © € s 27 Apr 2017
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APPLY HCS

Home » Application Management » Edit Application

Edit Application

LARenewal || Company Profile

2. The Status will show as “For Amendment”. Click on the image to see the amendments to be made.

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Profile

Application Mo:

Brand Name:

Product Name:

Place of Manufacture:
Product SubCategory:
Product Description:

(For mxample, Product name:

ABC biscuits.
Product Descriptic
zat Bizcuits with imulin)

Label ArtWorks

‘Whole meal

HCS172657
ABC

Low Fat Milk
Singapore

Liquid milk (plain}

Low Fat plain Milk

Please upload one artwork per package size

* Package sizes:

= Attach Image:

[[a W] (4 x125g er 12597

Browse. .. || Add |

File Type Supported: aspx:jpa:25:pnaijpeg: (Ma

[ Delete Selscted Package(s) |

O Package(s)

iL

View History

Application Date:

Product Category:
Product Type:

Far the following HCS sut-categories, pleass indicats the percent:

= juice

) Juize drinks

of Juice

Click on the image to see the
amendments to be made

Status

For
Amendment

Flease see the
fcomments to make
lchanges

April 7, 2017
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3. Amendments to be made to the artwork will be tagged on the artwork image.

(= Label Artwork Tagging - Internet Explorer E‘EJ l

@ https://focos-uat.hpb.gov.sg/HCS/HighslightForms/photoTagnComments,aspx?artworkld=%2fQ%2b31TjDrAA%3d&imgld=xy3eSI2bqzU%3d&typ G'

view original size

S A

Details on amendments to be
made will be stated here.

Area that need to be amended
will be tagged
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4. To upload the amended artwork, click “Edit”. A dialogue box will pop up. Click “Browse” to select

the amended artwork to upload.

FIDLLLL LRI | INLLT L VIS el PRI L | UL LU Sl |

LILE Ik AL R LRIL | AUVEILSINY Midbe) il

| MUy E o

Application Mo: HCS5172657
Brand Mame: ABC
Product Name: Lows Fat Milk
Flace of Manufacture: Singapore

Product SubCatagory: Liquid milk {plain}

Product Description:

[For mxample, Product name:
ASC bizcuits,

Product Dwescription: Whole meal
oat biscuits with inulin}

Low Fat plain Milk

Label ArtWorks

Application Date: 27 Apr 2017
Product Category: Dairy Products
Product Typa: HCS

y b= juic=
3} Juic= drinks

Flease upload one arbwork per packpa

Message from webpage

" Package sizes: [

= Attach Image: I
File Ty,

[L]

| Delete Selected Package(s) |

. Please resubmit the amended artwork.
/_Ié\ Click Browse/Choose File to attach the image.

Download

Sibiit | [ Gareel

e ‘
— =] hhi
- - r -
iL View History Amendment comments to make Edit
changes
Download
250 mi View History Submitted

April 7, 2017
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5. Click “Browse” to select the amended artwork to upload. Then click “Update” to upload the
artwork.

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agresment | Adwvertising Material | History Profile
Application No: HC5172657 Application Date: 27 Apr 2017
Erand Mame: ABC
Product Name: Low Fat Milk
Flace of Manufacture: Singapors Product Category: Dairy Producks
Product SubCategory: Liguid milk (plain) Product Type: HCS
D_rn-duct Description: Low Fat plain Milk Far the fallowing HCS sub-cat=gori=s, plzaz= indicats the percentage of juice
(For example, Product name: :
AEC biscuils.,

Product Descriplion: Whole meal
oal biscuils with inulin}

Click “Browse” to select
amended artwork to upload.

Label ArtWorks

Please upload one artwerk per package size CIle ”U pdate” to upload the
* Packags sizes: L~ artwork

IC:\Usm\sharleenIQ\Desl Browse... || Updste || Cancel |
File Type Supported: aspx:jpg;25:;png;jpeg; (Max Size: 5000 KB)

* Attach Image:

| Package(s) Status Remark

Please see the
For

1L View History Amendment comments to make Edit
changes
Download
250 mli View History Submitted
Download

6. The uploaded amended artwork will replaced the initial artwork in the table.

0 Package(s) Status Remark

For Please see the
AR S comments to make Edit
changes

iL View History

250 mi View History Submitted

Download
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7. Click “Submit” to send the amended artwork to HPB for approval. A diaolgue box will pop up to
confirm the submission. Click “Ok” to confirm.

Application Mo: HC5172657 Application Date: 27 Apr 2017

Brand Mame: ABC

Product Name: Lows Fat Milk

Flace of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory: Liguid milk {plain} Product Type: HCS

Product Description: Low Fat plain Milk For the following HCS sub-categories, pleass indicats the percentage of juice
(For example, Product name: content:

ABC himcuits.

Product Description: 'Whole meal = juics
oal Biscuils wilh snulin} ) Juic= drinks

Label ArtWorks

Please upload one artwork per packag

* Package sizes: |:1 Message from webpage @

= Attach Image:

File Type I ::I Are you sure to submit the application to HPB?

Flease select at l2ast 1 artwork to delg

Package(s)
[ oK l l Cancel
1L View History For d co;-n'renis to make Edit
Amendment changes
Download
4
250 m View History Submitted

Download

Submit Eancel
Click “Submit” to send the

amended artwork to HPB

A dialogue box will appear to confirm submission. Click “Ok”.

- il

Meszage from webpage @

h Record has been updated successfully,
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8. Please note the change in status to re-submission when you have uploaded the amended artwork

and click submit.

Product Label ArtWork

Download

Product Category | Nutrient Values/Lab Report | License Agreement | Advertising Material | History Profile
Application Mo: HCS5172657 Application Date: 27 Apr 2017
Brand Mame: ABC
Product Name: Low Fat Milk
Place of Manufacture: Singapore Product Category: Dairy Products
Product SubCatagory: Liquid milk (plain} Product Type: HCS
Product Description: Low Fat plain Milk For the following HCS sub-cat=gories, plea== indicat= the percentsge of juice
(For example, Product name: content:

AT hiszuits. 1) Fruit juice
Product Description: Whole meal Z) Vegsalable juice
oat biscuibts with imulin} 3} Juic= drinks
Label ArtWorks
Please upload one artwork per package size
* Package sizes: |1 | L W
- Attach Image: | Browse... || Update ][ Cancel |
Filz Type Supported: aspx:jipg:25:png:jpeg: (Max Size: 5000 KB)
Pleasze select at l2ast 1 artwork to delzte
Package(s) Status Remark
| - ’
- - Ra- Flease see the comments
Le View History Submission to make changes
Download
250 mil View History Submitted

April 7, 2017
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9. You may click on “View History” to view past submitted artwork.

Il Package(s) Status Remark
For Please see the
1L View History Arnikenk comments to make Edit
changes
250 ml View History Submitted

X

View Artwork History

Version 2
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Approval - Stage 1: Product Category

An email notification will be sent out to inform the applicant if the stages have been approved,
rejected, or require amendment(s).

1. The button will change from yellow to green for Stage 1. HPB will then approve Stage 2 or send
back Stage 2 for amendment.

L/
Health
' Promotion
Boa

rd

APPLY HCS

Home » Application Management

Application Management

&= Search (Click to expand/collapse)

Brand Name: I I

Product Name: [ I

Application No: I I

Application Type: All v

[ Search |[ Reset Search Criteria | [ Create New Application |

Display records per page

ST Stage -
e Application Submitted
A
Application No Brand Product G 1 2 3 a 5 Date
i New
HCS172657 ABC Low Fat Milk \e © (s @ @ 27 Apr 2017
. . " ”
2. Product Category Status in Stage 1 tab will show as “Approved”.
Product Category | Mutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Profile
Application Mo: HCS5172657
* Brand Mame: |.='-\BC |
* Product Name: |Low Fat Milk |
* Place of Manufacture: Singapore ~
* Product Type: HCS | HCS-Healthier Choice Symbsl
* Product Category: Diairy Products w
* Preduct SubCategory: Liquid milk {plain} ~
- Plea=e check this box if your product is in powder form, a recipe mix, past=, sauce and =ic.

[ Reconstituted product £ oramele, Milk pestiar, bagillon, 3-in-1 coffee.
* Product Description: Low Fat plain Milk For the following HCS sub-categories, pleas= indicats the percentage of juice
[For mxamphe, Product name: content:
AEC hiszuits. 1] Fruit juice
Product Deseripbion: Whole meal 2} Vegetable juice
oal Discuils with inulin) 3} Juice drinks
Product Category Status: Approved

Ingredients {Enter the full ingredient Tist in descending order i.e. highest to lowest)

Ingredient Name Amount/Composition/ Percentage Whole Grain
Milke Mo
Total 1]
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Approval - Stage 2: Nutrient Values/Lab Report

An email notification will be sent out to inform the applicant if the stages have been approved,
rejected, or require amendment(s).

1. The button will change from yellow to green for Stage 2. HPB will then approve Stage 3 or send
back Stage 3 for amendment.

L/
Health

' Promotion
Board

APPLY HCS

Welcome, tan tan
[Logout]

Home » Application Management

Application Management

i= Search (Click to expand/collapse)

Brand Name: I I

Product Name: I ]

Application No: | I

Application Type: All v

[ Search |[ Reset Search Criteria | [ Create New Application |

Display records per page

SOEE Stage C
S Application Submitted
A
Application No Brand Product Ty 1 2 3 4 5 Date
i New A
HCS172657 ABC Low Fat Milk Ne s € s [ 27 Apr 2017

April 7, 2017



2. Nutrient Status in Stage 2 tab will show as “Approved”.The applicable logo(s) eligible for the
product will appear for downloading. This is to include the logo on the product packaging artwork.

Submit the product packaging artwork with HCS at Stage 3 when ready.

L/
Health

l Promation
Boa

rd

Welcome, tan tan
[Logout]

N

APPLY HCS LA Renewal l Company Profile

Home *» Application Management » Edit Application

Edit Application

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label ArtWiork | License Agreement | Advertising Material | History Profile

Application Mo: HC5172657 Application Date: 27 Apr 2017
Erand Mame: ABC

Product Mame: Low Fat Milk

Place of Manufacture: Singapore Product Category: Dairy Products
Product SubCategory: Liguid milk (plain} Product Type: HCS

Applicable logo (Click on lego to download) :

The applicable logo(s) eligible for the product

it Yo . .
7 };’% vl bﬁ' E ‘WI|| appear for downlo§d|ng. Include the Iogq
«%hﬁf- o into the product packaging artwork and submit

to HPB for approval.

Ko i G2k,

Lezmear m Seluraled bu. Lummar 1= Salurdlsa b,

Product Description: Low Fat plain Milk For the following HCS sub-cat=gories, pleas= indicate the pero=ntage of juice
[For mxample, Product name: contant:

A5C Bizcuits. 1) Fruit juicz

Froduct Description: Whol= meal 2} Vegetable juics

oal biscuits with inulin} 3} Juic= drinks

Lab Report and
Calculations: Browse. .. Il Upload |Fi|e Type: .pdf {up to 5 PDFs)
(For Recipe mixes, pleass
attached the recipes

together with your lab 1) Lab Report of ABC Milk.pdf
reports)
Mutrient Status: Approved I

Nutrient Values
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Approval - Stage 3: Product Label Artwork

An email notification will be sent out to inform the applicant if the stages have been approved,
rejected, or require amendment(s).

1. If all the package size(s) has been approved, the button will change from yellow to green for Stage
3.

APPLY HCS

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Erand Nama: | |

Product Name: [ |

Application Mo: | |

Application Type: All w

[ Search |[ Reset Search Criteria | | Creste New Application |

Display |10 | records per page

- Application Submitted
'y
Application Ne Brand Product T i 2 =3 4 5 Date
HCS172657 ABC Low Fat Milk New ' & ¢ s 27 Apr 2017
HCS172653 testck Mangola New . p . . 23 Mar 2017
L L L -
HCS5172658 ABC Milk (Plain) New ® € ® C 01 May 2017
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The Status will show “Approved”.

Product Category | Nutrient Values/Lab Report | Product Label Artwork | License Agreement | Advertising Material | History Profile
Application Mo: HCS5172658 Application Date: 01 May 2017
Brand Name: ABC
Product Name: Milk (Plzin)

Place of Manufacture: Singapore Product Category: Dairy Products
Product SubCategory: Liquid milk (plain) Product Type: HCS
Product Description: Plain Milk For the following HCS sub-cab=gori=s, pl=az= indicate the pere=
(For example=, Product name: content:
ABC biscuibs. 1} Fruit j
Product Description: Whole meal 2} Vegetable juice
oal Biscuits with inulin} 3} Juic= drinks

Label ArtWorks

Please upload on= artwork per package size

* Package sizes: | ||g V|

* Attach Imags: I Br Il Add |

File Type Supported: aspx:jpg:25:;png:jpeg: (Max Size: 5000 KB)
| Delete Selected Packsge(s) |
O Package(s) Status Remark
. . see image for .
250 mi View History Approved amendments Edit
1 g
Download

April 7, 2017
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2. If there are package size(s) still pending for approval, the button will remain yellow for Stage 3.

FIURLIULL LS LI
(For example, Product name:
ABC bizcuits.

Product Descriplion: Whole meal
ol biscuils with inulin}

Low Fat plain Milk

Label ArtWorks

Plzase upload ons artweork per package size

* Package sizes: [

v

* Attach Image:

Browse. || Add |

File Type Supported

| Delete Selected Package(s) |

| Package(s)
iL View History
2L View History
250 ml View History

Download

For the following AL sul-calegones, pl=aze indicals he peroenlage of juce
content:

2:] Ve Bl= juic=
3} Juice= drinks

: aspx:ijpg;25:png:jpeg: (Max Size: 5000 KB)

Status Remark

Please see the

Approved comments to make Edit
changes

Submitted

Submitted

L/
Health
' Promotion

Board

APPLY HCS

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Brand Name: [

Product Name: |

Application No: |

Application Type: All v

[ Search |[ Reset Search Criteria | [ Create New Application |

Display records per page

Welcome, tan tan
[Logout]

&> Stage =
o Application Submitted
A
Application No Brand Product Ty 1 2 3 a4 s Date
HCS172657 ABC Low Fat Milk Nev @ ® 6 [ 27 Apr 2017

April 7, 2017
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Licence Agreement - Stage 4

1. When Stage 3 is approved, a Licence Agreement (LA) will be created. The approved product(s) and

package size(s) will be displayed in Stage 4 tab.

L/
Health
' Promotion
Board

APPLY HCS

Home » Application Management » Edit Application

Edit Application

»

Welcome, tan tan
[Logout]

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement

| Advertising Material | History Profile

Company name: TEST BUILDING BLOCK
Bearer: Mr tan tan
Witness: Mdm test test - test
HPB Officer 1: -
HPB Office_r 2: =
Product(s): 1. ABC Low Fat Milk, 1L Lower in Saturated Fat

2. ABC Milk (Plain), 250 ml Higher in Calcium Lower in Saturated Fat
LA Expiry Date: 30 Apr 2018
Status: Pending HPB first endorsement

View Agreement in HTML format

2. When HPB has endorsed on the LA, an email notification will be sent to the company Bearer.

3. After receiving the notification email, log into the system and click on the “Application No.” or

button for the Stage.

APPLY HCS

Home > Application Management

Application Management

= Search (Click to expand/collapse)

Erand Name: | |

Product Name: | |

Application No: | |

Application Type: Al

<

[ Search |[ Reset Search Criteria | | Create New Application |

Display records per page

) . Click on the button for the
Click on the Application No. to g4 Product 4 feelistion | Stage that you want to access
access the application
\ TICS L7 ZUT7 ADL Low Fat Milk Mew @ © ¢ 27 Apr 2017
\ HCS172653 testck Mangola e, 4 23 Mar 2017
L L= L
HCS172658 ABC Milk {Plain) MNew, % © % ® 01 May 2017
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4. The Bearer will see the below screen. Click on “View Agreement in HTML format” to read and/or
save the Licence Agreement.

L/
Health
Promotion
Board

APPLY HCS
Home » Application Management » Edit Application

Edit Application

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label ArWork | License Agreement | Advertising Material | History Profile

Company name: TEST BUILDING BLOCK
Bearer: Mr tan tan
Witness: Mdm test test - test
HPB Officer 1: -
HPB Officer 2: =
Product(s): 1. ABC Low Fat Milk, 1L Lower in Saturated Fat
2. ABC Milk (Plain), 250 ml Higher in Calcium Lower in Saturated Fat

I, the above-named authorised signatory of the Licensee, am authorised to sign this Agreement for and on behalf of the Licensee.

I have read and understood the terms of the Trademark Licence Agreement, and I hereby accept the Trademark Licence Agreement
for and on behalf of the Licensee.

Please click ACCEPT to accept the Trademark Licence Agreement and proceed it.

Click on the link to read
and/or save the LA

|

View License Agreement in HTML formath

Food Composition System Singapore (FOCOS)

a. The LA in HTML format will pop up to be viewed.

[
‘=2 View Legal Agreement in HTML format - Internet Explorer =||-= ﬁ
& https://focos-uat hpb.gov.sg/hes/viewNewlA_HTML.aspx?CID=654RETQ&AID=2658 &Agr i@

DATED 1T DAY OF  May 2017 A
Betwaan

HEALTH FROMOTION BOARD
as Licensor
And
TEST EUILDING BELOCEK

2z Licenzes

TERADEMARK LICENCE AGEEFEMENT

CLAUSE HEADING

1. DEFINITIONS

2. GRANT OF LICEMCE

3 TERM

4. CONDITIONS OF USE OF TRADEMARK
5. INSPECTIOM BY LICENSOR
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b. To save the LA, right click and select “Print”.

. =
/2 View Legal Agreement in HTML format - Internet Explorer =
\@ https://focos-uat. hpb.gov.sg/hes/viewNewl A_HTML aspx?CID=654RETQAAID=2658 &Agr ﬁ|
Ith
i A [notion
DATED 1¥" DAY OF May 2017 rd
]
Betwean c
HEALTH FROMOTION BOARD
as Licensor +Shiftel  be
And
TEST BUILDING ELOCK
as Licensee
TRADEMARK LICENCE AGREEMENT
CLAUSE HEADING
1 DEFINITIONS Live
2. GRANT OF LICENCE
3. TERM 2
4. CONDITIONS OF USE OF TRADEMARK All Accelerators 4
5. INSPECTION BY LICENSOR
5. OWNERSHIP AND ADOPTION OF TRADEMARK Create shortcut
7. MISUSE OF TRADEMARK i
8. LIMITATION AND EXCLUSION OF LIABILITY AND INDE Add to favorites...
5. TERM AND TERMINATION Ve
10. CONSEQUENCES OF TERMINATION
11, WISCELLANEOUS Inspect element
12. DISCLOSURE
13, GOVERNING LAW AND ARBITRATION Encoding 4
SCHEDULE 1 - THE TRADEMARK
SCHEDULE 2 - THE PRODUCT I Print... I
Print preview...
Refresh
Export to Microsoft Excel
Send to OneNote
Properties

c. A dialogue box will pop up. Select “CutePDF Writer”

1 [

l = CuteP DF Writer

é.! Print

General | Options

|

(=)

Select Printer
i Add Printer

FXDP340APCL

| L4 AH Exit RicohMP C45(

=i Fax
€| m |
Status: Ready

Location:
Comment:

Page Range
@ Al
Selection

(") Pages: 1

Enter either a single page number or a single

page range. For example, 512

20 L4 AH_Entrance RicohMF

Prirt to file

MNumber of copies: 1

Cumrent Page

Collate

122 3

lAgr @

>

[ Pot || cancel || pply
10. CONSEQUENCES OF TERMINATION
11. MISCELLANEQUS
12, DISCLOSURE
132, GOVERNING LAW AND ARBITRATION

SCHEDULE 1 - THE TRADEMARK
SCHEDULE 2 - THE PRODUCT
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d. A second dialogue box will pop up. Select the location to save the LA and click “Save”. You
may change the filename in the “File name” box.

Save Az

Savein: I = | Libraries j ] o ER-

—

-~
&| Documents 7| file
‘—_ s Library

& Music
Library

<
:.,.J F.i_ctures -
File name: I'u'iew MewlLA_HTML Save I
Save astype: |PDF Files (" pdf) | Cancel |

tave up to CutePDF Pro and get advanced contral aver your POF dacuments.
E azily merge & split PDFz. add securnity, digital signature, stamps, bookmarks or
header/footer, make booklets, nllp, save POF forms, zcan to POF and morel

Help | hittp: A v, CutePOF. comn

5. Click “ACCEPT” to accept the Trademark Licence Agreement to use the HCS.

L/
Health
' Promotion
Board

APPLY HCS

4

Home » Application Management » Edit Application

Edit Application

[* denotes mandatory field]
Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Profile

Company name: TEST BUILDING BLOCK Approved prOdUCt(S) and
Bearer: Mr tan tan .
package size(s) shown here.

Witness: Mdm test test - test

HPB Officer 1: -

HPB Officer 2: -

Product(s): 1. ABC Low Fat Milk, 1L Lower in Saturated Fat

2. ABC Milk (Plain), 250 ml Higher in Calcium Lower in Saturated Fat

1, the above-named authorised signatory of the Licensee, am authorised to sign this Agreement for and on behalf of the Licensee.
I have read and understood the terms of the Trademark Licence Agreement, and I hereby accept the Trademark Licence Agreement
for and on behalf of the Licensee.

Please click ACCEPT to accept the Trademark Licence Agreement and proceed it.

View License Agreement in HTML format

| [Aceert | Cancel |

Food Cﬁmsrtmn System Singapore (FOCOS)

Click “ACCEPT” to accept the
LA.
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6. After the company Bearer accept the LA, the company Witness will receive an email notification to
accept the LA. Company Witness to repeat above Step 5 as Company Bearer.

7. After the Company Witness accept the LA, the procedure to endorse the LA will be completed.
Company may now use the HCS on the approved product(s) and package size(s). The LA is valid for 2

years.

8. The LA endorsement process will look like this.

HPB endorsed the LA

A notification email to company will be triggered

Company Bearer accept the LA

Company Witness accept the LA

LA endorsement completed

April 7, 2017



Renewal of Licence Agreement- Stage 4

90 days before the Licence Agreement expires, a notification email will be sent to all users in your
company. Upon receiving this email, company may go to the Renewal tab to select the products for
renewal.

45 days before the Licence Agreement expires, a second and last email notification will be sent to all
users in your company. If company have not submit request for renewal, they may go to the
Renewal tab to select the products for renewal.

Once a LA expires, if company would want to continue to use HCS on their products, they would
need to make a new submission.

The Licence Agreement renewal process is shown below:

90 days and 45 days before LA expires, an email notification will
be sent to all users of the company

Company select products for renewal under the Renewal tab

HPB review and access the eligibity of renewal for the products

HPB endorse the LA renewal

Company Bearer to accept the LA renewal

Company Witness to accept the LA renewal

LA renewal completed

April 7, 2017



1. After receiving the notification email, log into the system and click on the “LA Renewal” tab.

e For products that you want to renew with no change in product formulation, select the
corresponding button.

e  For products that has a change in product formulation or you do not want to renew, select
the “Change of product formulation”.
e Please submit new application for product with a change in formulation.

Welcome, tan tan

[Logout]

L/ -
Health
' Promotion &
B o el

rd

License Agreement Renewal Select buttons under this if
Particulars of Licensee product you want to renew
Company Name : TEST BUILDING BLOCK Bearer : haS no Change in formulation
Address : KIHIH KJHJHKIH - Witness : '
110016
Phone : HPB Officer 1 :
Fax : HPB Officar 2 : Select buttons under this if
LA expired date : 30 Apr 2019 yOU do not want to renew or
Product(s) : 1. ABC Low Fat Milk, 1 L  Lower in Saturated Fat h . h . f I .
2. ABC Milk (Plain), 250 ml Higher in Calcium Lower in Saturated Fat thereisc ange in formulation

Particulars of product

BromRer o) Renew with no l:har_lge in product Change of ?roduct
formulation formulation*
ABC Low Fat Milk, 1L &) @
ABC Milk (Plain). 250 ml @

* Please submit a new application if there is formulation changes

View License Agreement in HTML format

Food Composition System Singapore (FOCOS)
Allrights reserved.
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2. After receiving the notification email that HPB has endorsed on the LA renewal, company Bearer
to log into the system and click on the “Apply for HCS” tab. Company bearer should click “ACCEPT”
to accept the LA.

P ’ y . Welcome, tan tan
Health Ly - - 3 f - [Logout]
' Promotion - - o 1
Board o » >

»

Home » Application Management » Edit Application

Edit Application

[* denotes mandatory field]

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Profile

Company:name; TEST BUILDING BLOCK Products for renewal will be
Bearer: Mr tan tan hOWn here

Witness: Mdm test test - test S

HPB Officer 1: -

HPB Officer 2: =

Product(s): 1. ABC Low Fat Milk, 1L Lower in Saturated Fat

2. ABC Milk (Plain), 250 ml Higher in Calcium Lower in Saturated Fat

1, the above-named authorised signatory of the Licensee, am authorised to sign this Agreement for and on behalf of the Licensee.
I have read and understood the terms of the Trademark Licence Agreement, and I hereby accept the Trademark Licence Agreement
for and on behalf of the Licensee.

Please click ACCEPT to accept the Trademark Licence Agreement and proceed it.

View License Agreement in HTML format

Food Cogposition System Singapore (FOCOS)

Click “ACCEPT” to accept the LA.

3. Company Witness will receive email notification to accept the LA. Company Witness to repeat
above Step 2 to accept the LA.

4. LA renewal is completed.

April 7, 2017



Stage 5: Advertising Materials
1. Please upload any publicity materials (e.g. poster) for approved HCS products at Stage 5.

a. Keyinthe Image Name
b. Click “Browse” to select the file and click “Add”.

#,
Health
" Promaotion
Board

n %

. "
LARenewal || Company Profile

APPLY HCS

Application Management # Edit Application

Home #

Edit Application

[* denotes mandatery field]

Product Category | Mutrient Values/Lab Report | Product Label AtWork | License Agreement | Advertising Material | History Profile

Application No: HCS5172658 Application Date: 01 May 2017

Brand Mame: ABC

Product Name: Milk (Plain)

Place of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory: Liquid milk (plain} Product Type: HCS

Product Description: Plain Milk For thp—telemdan s . PRPTY s
(For exampl=, Product name: conte

Click “Browse” to select file to
upload.

ABC biscuits.
Product Description: Whole meal
oal Biscuils with inulin)

fuice

Advertising Materials

* Image Mame:

artwork.

Add

Click “Add” to upload the

[ Cow Fat Witk Posterjpg]  Browse... | | /

* Attach Image:
File Type Supparted: aspx:jpg:25:pngsjpeg: (Max Size: 5000 KB)

For submission of videos, recordings, sound bites, hard copies, please email to HPB_Nutrition_Dept@hpb.gov.sg or mail to Nutrition
Department, HFE, 3 Second Hospital Avenue Singapore 168537

[ Delete Selected Advertising Image(s) |

Submit || Cancel

The uploaded file will be shown in the table.

Advertising Materials

* Image Name: | |

* Attach Image: I B e I| Add |
File Type Supported: aspx:jpg:25:png:jpeg: (Max Size: 5000 KB)

Department, HPB, 2 Second Hospital Avenue Singapore 168337

For submission of videos, recardings, sound bites, hard copies, please email to HPB_Nutrition_Dept@hpb.gov.sg or mail to Nutrition

— TR R TR T
(|

Image Name Remark

O Poster View History

Download

Submit || Cancel
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c. Click “Submit” to send to HPB for approval.

Product Category | Nutrient Walues/Lab Report | Preduct Label ArtWark | License Agreement | Advertising Material | History Profile

Application Mo: HC5172658 Application Date: 01 May 2017

Brand Mame: ABC

Product Name: Milk {Plzin)

Place of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory: Liquid milk (plain) Product Type: HCS

Product Description: Plain hilk For the following HCS sulr-categories, pleaz= indicate the percentage of juice
(For example, Product name: content:

ABC hiscuits. 1} Fruit juice

Product Description: Whole meal Z)} Vegetable juicz

oalt biscuils wilh inulin) 3} Juic= drinks

Advertising Materials

= Image Mame: | |

Browse... |[Add |
File Type Supported: aspx;jpg:25;png;jpeg; (Max Size: 5000 KB)

* Attach Image:

For submission of videos, recordings, sound bites, hard copies, please email to HPB_Mutrition_Dept@hpb.gov.sg or mail to Mutrition
Department, HPB, 2 Second Hospital Avenue Singapore 168937

[ Delete Selected Advertizing Image(s) |

(| Image Name Status Remark

<
O Poster View History m
Click “Submit” to send to HPB

Download
/ for approval

Submit || Cancel

The Status will changed to “Submitted”.

Advertising Materials

File Type Supported: aspx;jpg:25;png;jpeg: (Max Size: 5000 KB)

For submission of videos, recordings, sound bites, hard copies, please email to HPB_Nutrition_Dept@hpb.gov.sg or mail to Nutrition
Department, HPB, 3 Second Hospital Avenue Singapore 168337

Image Name Status Remark
Poster View History 3 Submitted
Download
Cancel

2. If amendments to the artwork are needed, HPB will send back to company for amendments. The
amendment process will be the same as Stage 3. Please refer to Amendment - Stage 3: Product Label

Artwork.
3. Company may use the publicity materials after getting approval from HPB.

4. For submission of videos, recordings, sound bites, please email HPB_HCSadmin@hpb.gov.sg.
For submission of hard copy, please mail to Health Promotion Board, Level 4, Healthy Food & Dining,
Obesity Prevention Management Division, 3 Second Hospital Avenue, Singapore 168937.
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mailto:HPB_HCSadmin@hpb.gov.sg

Submitting New Package Size for Approved HCS Product

1. If you would like to submit a new package size for approval, please log in to the system. Click on
the “Application No.” of the product or the button under Stage 3 of the product to submit the

product packaging artwork.

APPLY HCS LA Renewal Icumpalf,rl'roﬂ]e

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Erand Nama: | |

Product Name: [ |

Application Mo: | |

Application Type: All w

[ Search |[ Reset Search Criteria | | Creste New Application |

Display |10 | records per page

Application Ne Brand Product &
HCS172657 ABC Low Fat Milk
HCS172653 testck Mangola
HCS5172658 ABC Milk (Plain)

Click on the Application No. to
access the application

Application
Type

New

New

ey

Submitted
1 2 3 4 5 Date

27 2017
@ 8 © G Apr
232 Mar 2017
01 M 2017
@ © @ ¢ 3y

]

Click on the button under
Stage 3 of the product that
you want to access

April 7, 2017 m



2. Key in the new size in “Package sizes” box and click on the arrow to select the unit (g, L, ml).

Product Category | Nutrient Values/Lab Report | Preduct Label ArtWork | License Agreement | Advertising Material | History Profile

Application Mo:

Brand Name:

Product Mame:

Place of Manufacture:
Product SubCategory:
Product Description:

(For exampl=, Product name:
BB himcuits.

Product Description: Whole meal
oat Discuils with inulin]

HCS172658
ABC

Milk {Plzin)
Singapore

Liquid milk (plain)

Plain Milk:

Key the package size. Numbers onl

Please do not key the units (ml, g, L

and etc)

Y.

* Attach Imags:

Flzase uplo riveork per package size
,pack;E:\“ e (ml, g, L and etc) from the

[FECLowFat iLverijpd  Browse.. |[Add |

File Type Supported: aspx:jpg:25:pna:jpeg: (Max Size: 5000 KB)

[ Delete Selected Packagels) |

O Package(s)

250 mi

View History

Subrit | [ Cancel|

Application Date: 01 May 2017

Product Category: Dairy Products

Product Type: HCS
For the following HCS sub-cabegories, please indicat= the percentage of juice
content:
1} Fruit jui

2:1 Vegetabls juice
3) Juic= drinks=

Click the arrow and select the Units

dropdown list

Status Remark

see image for

amendments Edit

April 7, 2017 m



3. Click “Browse” to select the file and “Add” to upload the artwork.

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Prefile
Application Mo: HCS5172658 Application Date: 01 May 2017
Brand Name: ABC
Product Mame: Milk {Plzin)

Place of Manufacture: Singapore Product Category: Dairy Products

Product SubCategory:
Product Description:

(For exampl=, Product name:
ABC biscuits.

Product Description: Whole meal
oal biscuils with inulin}

Liquid milk (plain)

Plain Milk:

Label ArtWorks

Please upload ane artwork per package size
* Package sizes: |1 ||L Vl

+ Attach Tmage: [FEC LowFat iLveriipd  Browse.. |[Add

[ Delete Selected Packagels) |

File Type Supported: aspx:jpg:25:pna:jpeg: (Max Size: 5000 KB)

Product Type: HCS
For the following HCS sub-cat=gories, pleaz= indicate the peroentage of juice

content:
1} Fruit jui
Z} Vegetable juic=
3) Juic= drinks=

1. Click “Browse” to select the artwork.
Please select only image files (e.g. JPEG).
The maximum size is 5SMB.

[
2. Click “Add” to upload the artwork

O Package(s) Status Remark
_ . see image for .
250 ml View History amandments Edit
The artwork will be added to the table below.
| Delete Selected Packagels) |
] Package(s) Status Remark
O 1L View History
250 mi View History Approved :ﬁamffjnt“sr Edit
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4. Click “Submit” to send to HPB for approval. A dialogue box will pop up to seek confirmation.

Click “Ok”.

Product Category | Nutrient Walues/Lab Report | Preduwct Label ArtWerk | License Agreement | Adwertising Material

Application Mo: HCS5172658
Brand Name: ABC
Product Mame: Milk {Plzin)
Place of Manufacture: Singapore

Product SubCategory: Liquid milk {plain)

History Profile

Application Date: 01 May 2017

Product Category:
Product Type: HCS

Dairy Products

Product Description:

Label ArtWorks

Please upload one arbwork per packag|

* Package sizes:

* Attach Image:

Plain Milk For the following HCS sub-categories, pl=as= indicate the percentage of juice
(For example, Product name:
AEC bizcuits. ]
Product Description: Whole me=al 2} Vegetable juics
oal biscuits with inulin} 3} Juic= drinks
Message from webpage @

j| Are you sure to submit the application to HPB?

File Type
[ Delete Selected Package(s) | [ oK J [ Cancel
O Package(s)
I - =
O 1L View History
Download
250 ml View History :f:ein“;f_f:nft“: Edit

Download

N

Click “Submit” to submit uploaded
artwork to HPB for approval.

5. A dialogue box will appear to confirm submission. Click “Ok”.

Message from webpage

f lx Record has been updated successfully.

(=]
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6. The Status will be changed to “Submitted”

Product Category | Mutrient Walues/Lab Report | Product Label ArtWork

License Agreement | Advertising Material | History Profile

Application Mo: HCS5172658
Brand Name: ABC

Product Name: Milk {Flzin)

Place of Manufacture: Singapore
Product SubCategory: Liquid milk (plain)
R e, [ M

ASC Biscuits.

Product Description: Whole meal
pat Biscuits with inulin)

Label Artworks

Plzase upload one artwork per package size

* Package sizes: [ |[L |

* Attach Imags: I

Browse... || Add |

[ Delete Selected Packagels) |
Package(s)
oy
1L View History
250 ml View History

File Type Supported: aspx:jpg:25;png:jpeg; (Max Size: 5000 KB)

Status Remark
Submitted
Approved see image for Edit

Download

Application Date: 01 May 2017
Product Category: Drairy Products
Product Type: HCS
For the following HCS sub-categories, plzase indicate the percentage of juice

content:
1) Fruit |
2} Vegetabls juice
3) Juic= drinks

amendments

7. If amendments to the artwork are needed, HPB will send back to company for amendments. The
amendment process will be the same as Stage 3. Please refer to Amendment - Stage 3: Product Label

Artwork.

8. If the artwork for the new package size is approved, it will be added to the product list in the LA.
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Submitting Revised Artwork for an Approved Product

1. If you would like to submit a revised artwork for an approved product, please log in to the system.

Click on the “Application No.” of the product or the button under Stage 3 of the product to submit

the product packaging artwork.

APPLY HCS LA Renewal Icumpalf,rl'roﬂ]e

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Erand Nama: | |

Product Name: [ |

Application Mo: | |

Application Type: All w

[ Search |[ Reset Search Criteria | | Creste New Application |

Display |10 | records per page

Application Ne Brand Product &
HCS172657 ABC Low Fat Milk
HCS172653 testck Mangola
HCS5172658 ABC Milk (Plain)

Click on the Application No. to
access the application

Application
Type

New

New

ey

Submitted
1 2 3 4 5 Date

27 2017
@ 8 © G Apr
232 Mar 2017
01 M 2017
@ © @ ¢ 3y

]

Click on the button under
Stage 3 of the product that
you want to access

April 7, 2017



2. To upload the revised artwork, click “Edit”. A dialogue box will pop up. Click “Browse” to select the

amended artwork to upload.

Product Category | Nutrient Walues/Lab Report | Product Label ArtWork | License Agreement | Adwertising Material | History Profile

cal biscuibs with inulin}

Application MNo: HCS5172658 Application Date: 01 May 2017

Brand Mame: ABC

Product Name: Milk {Plzin)

Place of Manufacture: Singapore Product Category: Dairy Producks

Product SubCategory: Liquid milk (plain)} Product Type: HCS

Product Description: Plain Milk For the follawing HCS sub-categories, glesss indicats the percentage of juice
(For exampl=, Product name: content:

ABC biscuits. 1} Fruit juice

Product Description: Whols meal 2} Vegetable juice

3) Juic= drinks

Label ArtWorks

Please upload one artwork per packa
* Package sizes: [
* Attach Image: I

Fila Typ

| Delete Selected Package(s) |

Message from webpage

. Please resubmit the amended artwaork.
i lé. Click Browse/Choose File to attach the image.

Ll i
iL View History n Submitted
Download
. . see image for -
250 mi View History Approved Amendments Edit
D:}nluad
Submit

April 7, 2017
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3. Click “Browse” to select the revised artwork to upload. Then click “Update” to upload the

artwork.

Product Category | Mutrent Walues/Lab Report | Product Label ArtWerk | License Agreement | Adwertising Material | History Profile

Application Mo: HCS5172658
Erand Name: ABIC
Product Name: Milk (Plzin)
Place of Manufacture: Singapore

Product SubCategory: Ligquid milk (plain}

Product Description:

(For exampl=, Product name:
AEC bizcuits.

Product Descriplion: Whole meal
oal biscuils with inulin}

Plain Milk

Label ArtWorks

Please upload one artwerk per package size

Application Date: 01 May 2017

Product Category: Drairy Products

Product Type: HCS
For the following HCS sub-cat=gories, please indicat= the percentage of juice
content:
1} Frui i

2} Wegetab
3) Juie= drin|

Click “Browse” to select
revised artwork to upload.

Click “Update” to upload the

R v artwork.
- Attach Tmage: [ 2=0revised artworkipd _ Browse... |[ Update |[ Cancel |
File Type Supported: aspx;jpg:25:png:jpeg; (Max Size: 5000 KB)
O Package(s) Status Remark
e r
1L View History 1, Submitted
Download
_ . 3 see image for .
250 mi View History 3 Approved amendmeants Edit
Dunload
Submit
4. The uploaded revised artwork will replaced the initial artwork in the table.
I Delete Selected Package(s) I
O Package(s) Status Remark
1L View History Submitted
2 2 see image for <
250 mi View History Approved anendmeants Edit
Download
Submit || Cancel

April 7, 2017



5. Click “Submit” to send the amended artwork to HPB for approval. A diaolgue box will pop up to

confirm the submission. Click “Ok” to confirm.

Product Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Profile
Application Mo: HCS5172658 Application Date: 01 May 2017
Brand Mame: ABC
Product MName: Milk {Plain)

Place of Manufacture: Singapore Product Category: Dairy Products
Product SubCategory: Liquid milk {plain} Product Type: HCS
Product Description: Plain Milk For the fllowing HCS sub-cat=gories, pleaz= indicat= the parcsntage of juics
(For example, Product name: content:
BEC himcuit=. 1} Fruit j
Product Description: Whole meal 2} Vegetabls juice
oal Biscuils wikh inulin} 3) Juic= drinks
Message frem webpage @

Label ArtWorks

Please upload one artwork per packag e

* Package sizes:

* Attach Image:

:I Are you sure to submit the application to HPB?

Download

Cancel
A\ "

File Type
[ 0K ] [ Cancel
[ Delete Selected Packagel(s) |
O Package(s) Status Remark
Y 4
iL View History | Submitted
Download
250 ml View History Approved see imags for Edit

amendments

N

Click “Submit” to send the
revised artwork to HPB

6. A dialogue box will appear to confirm submission. Click “Ok”.

- il

(]

Meszage from webpage

. I\ Record has been updated successfully,
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7. Please note the change in status to re-submission.

Produc: Category | Nutrient Values/Lab Report | Product Label ArtWork | License Agreement | Advertising Material | History Profile

Application No: HCS5172658 Application Date: 01 May 2017

Brand Mame: ABC

Product Name: Milk (Plain)

Place of Manufacture: Singapore Product Category: Drairy Products

Product SubCategory: Liquid milk (plain) Product Type: HCS

Product Description: Plain Milk: Far the following HCS sul-categories, pleaz= indicats the percentage of juice
(For example, Product name: content:

ABC biscuits. 1} F

Product Descriplion: Whole meal 2} Vegetable juice

oal biscuibs with inulin} 3} Juic= drinks

Label ArtWorks

Please upload one artwork per package size

* Package sizes: | ||rr|| v|

* Attach Image: I Browse... Il Add |
File Type Supported: aspx;jpg:;25:png:jpeg; (Max Size: 5000 KB)

Delete Selected Package(s) |

Package(s) Status Remark

iL View History Submittad
Download
_ _ Re- see image for
250 ml View History Submission amendmeants
Download

8. Please also note the change from green to yellow for the button under Stage 3.

Application No: | |

Application Type: All ~

[ Search || Reset Search Criteria | [ Creste New Application |

Display |10 | records per page

S Stage _
S Application Submitted
Y
Application No Brand Product T 1 2 3 a 5 Date
HCS172657 ABC Low Fat Milk VN @ ® ¢ s 27 Apr 2017
HCS172653 testck Mangola MNew 232 Mar 2017
L L L L
HCS172658 ABC Milk {Plain) MNews © ® G s G 01 May 2017
HCS172654 testck fruty Mawe 23 Mar 2017

9. If amendments to the artwork are needed, HPB will send back to company for amendments. The
amendment process will be the same as Stage 3. Please refer to Amendment - Stage 3: Product Label

Artwork.
April 7, 2017




Rejection of an Application

Rejection of an application might occur in Stage 1 (Product Category) or Stage 2 (Nutrient Values/Lab
Report) of an application.

A red button under the Stage will indicate rejection of an application.

1. Rejection at Stage 1
a. You may click on the red button to access Stage 1 tab to see reasons for rejection

APPLY HCS

Home * Application Management

Application Management

= Search (Click to expand/collapse)

Brand Name: | |

Product Name: | |

Application Mo: | |

Application Type: All ~

[ Search || Reset Search Criteria | [ Create New Application |

Display records per page

o Stage .

L A Application Submitted
Application No Brand Product Type 1 2 =2 4 5 Date
HCS5172657 ABC Low Fat Milk Mewr ’ i 27 Apr 2017

® & 0 C
HCS5172659 ABC Malted Chocolate Drink Mewr ¢ @ 02 May 2017
HCS172653 testck Mangola Mewr p . . p 23 Mar 2017
L L L L
HCS5172658 ABC Milk (Plain) Mewr ¢ @ s s s 01 May 2017
HCS172660 ABC Straws Strawberry flavour  New s 02 May 2017
HCS5172654 testck fruty Mewr f ’ ’ i 23 Mar 2017

You may click on the red
button to access Stage 1
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APPLY HCS

Home * Application Management * Edit Application

Edit Application

- & G
LA Renewal l Company Profile

[* denotes mandatary field]

Product Categery | Nutrient Values/Lab Report | Product Label ArtWork | History Profile

Application Mo:

* Brand Mame:

* Product Mame:

* Place of Manufacture:
* Proeduct Type:

* Product Category:

* Product SubCategory:

[0 Reconstituted product
* Product Description:

(For exampl=, Product name:
ABC biscuits.

Product Description: Whole meal
oal biscuits with inulin}

HCS172660
[2BC |

[Straws Strawberry flavour |

Singapore ~
HCS % HCS-Healthier Choice Symbel

Dairy Products e

Liquid milk {flavoured) ~

Please check this box if your product is in powder form, a recipe mix, paste, ssuce and =0c.
For example, Milk powder, bouillon, 3-in-1 cofTee.

Far the following HCS sub-categories, pleas= indicate the percentage of juice
content:

1} Fruit juice

Z} Vegetable juic=

3} Juic= drinks

Straw that will melt when stir

Product Category Status:
Remark:

Rejected
Not applicable - no suitable category

Ingredients (Enter the full ingredient list in desc\enl‘l-'mg order i.e. highest to lowest)

April 7, 2017
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2. Rejection at Stage 2
a. You may click on the red button to access Stage 2 tab to see reasons for rejection
b. You may reformulate your product to meet the guidelines and submit a new application

APPLY HCS

Home » Application Management

Application Management

= Search (Click to expand/collapse)

Erand Nama: | |

Product Name: | |

Application No: | |

Application Type: Al

<

| Search |[ Reset Search Criteria || Create New Application |

Display records per page

= o Application b Submitted
Y

Application No Brand Product T i 2 3 a4 s Date

HCS172657 ABC Low Fat Milk MNew ® § © © 27 Apr 2017
HCS5172659 ABC Malted Chocolate Drink New @ ® 02 May 2017
HCS172653 testck Mangola New ® ¢ © 23 Mar 2017
HCS5172658 ABC Milk {Plain) Mewy eéle © © @ 01 May 2017
HCS5172654 testck fruty MNew 23 Mar 2017

You may click on the red
button to access Stage 2

APPLY HCS LARenewal || Company Profile

Home * Application Management * Edit Application

Edit Application

[* denotes mandatory field]

Product Category | Mutrient Values/Lab Report | Product Label ArtWork | History Profile
Application Mo: HCS5172659 Application Date: 02 May 2017
Brand Mame: ABC
Product Name: Malted Chocolate Drink
Flace of Manufacture: Singapore Product Categaory: Beverages
Product SubCategory: Malted or chocolate drink Product Type: HCS
Preparation Method: 2 scoops in 250ml hot water
Product Description: Malted beverages with chocolate bits For the fallowing HCS sub-categories, pleass indicat= the percantage of juics
(For mxampls, Product name: content:
BEC biscuits. 1) Fruit juice
Product Description: Whols meal ) Wegstabls juics
oal Biscuits with inulin} 3) Juio= drinks
Lab Report and
Calculations: Browse... | [ Upload | Fila Type: .pdf (up to 5 PDFs)
(For Recipe mixes, please
attached the recipes
‘:‘;‘gif;ejr with your lab 1) Lab report for ABC Malted Chocolate Drink.pdf
Mutrient Status: Rejected
Remark: Does not meet guidelines
Nutrient Values
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Summary of Process Flow

A Successful Application Process Will Look Like This.

»Company may also submit Stage 3
Company submit Stage 1 and Stage 2 pany may &

f
A

*HPB will send back Stage 1 for amendment if any

HPB approved Stage 1

> <

*HPB can only approve/send back Stage 2 for amendment after Stage 1
HPB approved Stage 2 is approved.

Company submit Stage 3

I\|

f
A\

*HPB can only approve/send back Stage 3 for amendment after Stage 1

HPB approved Stage 3 and 2 is approved.

4
A

. . »Company with existing LA will not have a new LA created. The
A Licence Agreement is created approved product will be added to the product list in the LA

4
A

HPB endorsed the LA

f
LN

Company Bearer and Witness accept the

=
I

f
A

Application completed

\I

An Unsuccessful Application Process Will Look Like This.

Company submit Stage 1 and Stage 2

eCompany may also submit Stage 3

HPB rejected Stage 1/Stage 2

Company to reformulate and submit
a new application
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The LA Endorsement Process Will Look Like This.

HPB endorsed the LA

A notification email to company will be triggered

Company Bearer accept the LA

Company Witness accept the LA

LA endorsement completed

The Licence Agreement Renewal Process Will Look Like This:

90 days and 45 days before LA expires, an email notification will
be sent to all users of the company

Company select products for renewal under the Renewal tab

HPB review and access the eligibity of renewal for the products

HPB endorse the LA renewal

Company Bearer to accept the LA renewal

Company Witness to accept the LA renewal

LA renewal completed

If you come across any error messages while accessing the HCS Online Log In page, please do a screenshot and

send it to HPB_HCSadmin@hpb.gov.sg with details of the issue.
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